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Request for Proposal

The Butler Metropolitan Housing Authority (BMHA) will receive proposals for the
following services:

Scope of Services: HVAC Maintenance & Repair Services
Closing Time: 2:.00 p.m.
Closing Date: 03-02-2023

Where: Butler Metropolitan Housing Authority
Procurement Department
4110 Hamilton-Middletown Road
Hamilton, OH 45011-6218

Phone: (513) 868-5238 Fax: (513) 896-9381

A contract will be awarded to the lowest priced responsive, responsible proposer who
has complied with the conditions of the specifications.

Statements received after the stated time and date will not be considered.

An information packet will be provided upon request or may be obtained at the BMHA
Procurement Department located at 4110 Hamilton-Middletown Road, Hamilton, OH
45011-6218. Questions regarding the specifications should be directed to Michelle
Graham (513) 868-5238.

BMHA reserves the right to cancel this Request for Proposal (RFP), or to reject, in
whole or in part, any and all submissions received in response to this Request for
Proposal, upon its determination that such cancellation or rejection is in the best interest
of BMHA. BMHA further reserves the right to waive any minor informalities or the failure
of any proposer to comply therewith, if it is in the public interest to do so. BMHA will pay
no compensation to any proposer for any costs related to preparation or submittal of the
gualifications.

The award will be funded by the U.S. Department of Housing and Urban Development
(HUD) and administered by BMHA. HUD reserves the right to review and approve the
confract documents and the firm selected by the BMHA.

Pursuant to establish BMHA and HUD Affirmative Action and Equal Employment
Opportunity goals, all proposers are advised they must satisfy the goal to utilize
qualified minority businesses to perform the subcontract work or supply materials and/or
equipment for the project and workforce content.

BMHA reserves the right to terminate a contract awarded pursuant to this RFP, at any
time for its convenience upon ten (10) days written notice to the successful prosper.

BUTLER METROPOLITAN HOUSING AUTHORITY
By: Michelle Graham, Procurement/Budget Assistant



1.0 Instructions to Proposers

Introduction

This Request for Proposal (RFP) identifies the requirements that are considered to be the
minimum required by BMHA. This RFP attempts to provide the proposer with sufficient
information to fully understand BMHA’s requirements and the environment in which the
proposal must be developed and operate. Notwithstanding any of the specific details
described in this RFP, it will be the obligation of the proposer to provide a service that
works in the accomplishment of the requirements identified in this document. To aid the
evaluation team in fully understanding each proposal submitted, and to ensure that full
awareness is given to each aspect of the proposal, any deviation from the requirements
specified in this document must be clearly noted and referenced to the subject area of the
RFP.

1.1 Preparation of Proposals

Proposers are expected to examine the statement of work, the proposed contract terms
and conditions, and all instructions. Failure to do so will be at the proposer’s risk.

Each proposer shall furnish the information required by the solicitation. The proposer shall
sign the proposal and print or type its name on the cover sheet and each continuation
sheet on which it makes an entry. Erasures or other changes must be initialed by the
person signing the proposal. Proposals signed by an agent shall be accompanied by
evidence of that agent's authority, unless that evidence has been previously furnished to
BMHA.

Proposals for services other than those specified will not be considered.

1.2 Explanation to Prospective Proposers

Any prospective proposer desiring an explanation or interpretation of the solicitation,
statement of work, etc. must request it in writing ten (10} days before closing date. Oral
explanations or instructions given before the reward of the contract will not be binding.
Any information given to a prospective proposer concerning a solicitation will be furnished
promptly to all other prospective proposers as an amendment of the solicitation if that
information is necessary in submitting proposals or if the lack of it would be prejudicial to
any other prospective proposer.



1.3 Questions

All questions shall be submitted in writing (postal mail, fax, or e-mail) and should be
addressed to:
Michelle Graham
Procurement/Budget Assistant
4110 Hamilton-Middletown Road
Hamilton, OH 45011
Fax # (513) 896-9381
Email Address: mgraham@butlermetro.org

Questions may be submitted until 2:00 p.m. eastern time February 16, 2023. Answers
and responses will be distributed to all prospective proposers after that date.

1.4 Amendments to Solicitation

If the solicitation is amended, then all terms and conditions, which are not modified,
remain unchanged. Proposers must acknowledge receipt of any amendments to this
solicitation by signing and returning the amendment.

BMHA must receive the acknowledgement by the time specified for receipt of proposals.
Failure to acknowledge all amendments may result in rejection of submission.

The Authority will endeavor to provide copies of addenda to all potential proposers to
which this Request for Proposal has been mailed, but it will be the responsibility of each
proposer to make inquiry as to the existence and content of addenda or amendments, as
the same shall become part of this Request for Proposal and all proposers will be bound
thereby, whether or not the addenda are actually received by the proposer.

All addenda may be downloaded from www.butlermetro.org, or may be obtained by
contacting Procurement/Budget Assistant listed in Section 1.3.

1.5 Proposal Requirements

Proposal forms must be signed by an individual authorized to execute contracts for the
Company in order to be accepted. These forms, required at the time of submission,
must be signed and provided to BMHA. Forms may be downloaded from
www.butlermetro.org, or obtained by contacting Procurement/Budget Assistant in Section
1:3.

Debarment Certification for Prime and all levels of Sub-Consultants (HUD 2992).
Instructions to Offerors (HUD-5369-B)

General Conditions for Non-Construction Contracts (HUD-5370-C).

A completed Representation Certifications and Other Statements of Bidders Form
(HUD-5369-C).

Declaration regarding material assistance to terrorist organizations (HLS 0038).

e Non-Collusive Affidavit for prime and all levels of Sub-Consultants



Certificate of Corporate Good Standing for Prime and all levels of Sub-proposers
Listing of three (3) references with contact information
List of 5 current clients in similar industry with contact information
Within ten (10) days of notice of award, the following will be requested:
o Proof of the appropriate insurance coverage:
»  Workers’ Compensation — Statutory Amount
»  $500,000 Automobile liability on owned, non-owned and hired motor
vehicles used in connection with this contract
¢ A “Certificate of Insurance” must name the BUTLER
METROPOLITAN HOUSING AUTHORITY as “third party
insured”
»  General Liability - $500,000

Proof of coverage shall be maintained uninterrupted for the duration of the contract.
Failure to maintain coverage shall be considered in default of the contract and will be
grounds for the contracting officer to terminate the contract for default.

Workmen’s Compensation, in accordance with State Law for all employees engaged
under this contract. Proof of Workmen’s Compensation coverage shall be maintained
uninterrupted for the duration of the contract. Failure to maintain a current valid
uninterrupted Workers’ Compensation certificate will be ground for the contracting officer
to terminate the contract for defaulit.

1.6 Time for Receiving Proposals

Proposals received prior to the closing date and time will be securely kept, unopened.
The officer, whose duty it is to open them, will decide when the specified time has arrived.
No proposal received after the specific time will be considered. The timestamp machine
at the receptionist desk at 4110 Hamilton-Middletown Road Hamilton, OH 45011 will
serve as the official time clock.

1.7 Proposal Withdrawal

No proposal shall be withdrawn for a period of Ninety (90) days subsequent to the opening
of the proposals without written consent of BMHA.

1.8 Proposal Submission

Proposals must be submitted to BMHA by March 2, 2023 at 2:00 p.m. (local time) without
exception, at the following address to be eligible for consideration:

Butler Metropolitan Housing Authority
Procurement Department
4110 Hamilton-Middletown Road
Hamilton, OH 45011-6218



One original copy of the proposal, plus three exact copies marked “Copy” are
required. The cost proposal should be attached only with “original” proposal.

To assure that your proposal arrives at the proper place, on time, and to prevent opening
by unauthorized individuals, your proposal must be identified on the envelope of package
as follows:
Request for Proposal
To Provide: HVAC Maintenance & Repair Services
Solicitation No. RFP 23-02
Due: 03/02/23 2:00 p.m.

Proposals shall be submitted in sealed envelopes or packages using forms furnished by
BMHA. All required forms shall be submitted in the envelope or package(s), which will
clearly be marked “Proposal Documents” and will show the project nhame and number,
name of proposer and the date and time when proposals are due. Once received by
BMHA, proposals will not be returned.

All submissions are the property of the Authority and shall be retained by the Authority.
Responses will not be returned. The contents of the documents submitted by the
successful proposer(s) may become part of any contract award at the sole discretion of
the Authority.

Facsimile proposals, modifications or withdrawals will not be considered.

Negative or zero prices will cause the whole submission to be deemed a non-responsive
submission.

BMHA may reject any proposal as non-responsive if it is materially unbalanced as to the
prices for the various items of work to be performed. A proposal is materially unbalanced
when it is based on prices significantly less than cost for some work and prices which are
significantly overstated for other work.

1.9 Late Submissions, Modifications, and Withdrawal of Proposals

Any proposal received at the place designated in the solicitation after the exact time
specified for receipt will not be considered.

A modification resulting from BMHA's request for “best and final” proposal received after
the time and date specified in the in the request will not be considered unless received
before award and the late receipt is due solely to mishandling by BMHA after receipt by
BMHA.

The only acceptable evidence to establish the time of receipt at BMHA is the time/date
stamp of BMHA on the proposal wrapper or other documentary evidence of receipt
maintained by BMHA.



Notwithstanding this provision, a late modification of an otherwise successful proposal
that makes its term more favorable to BMHA will be considered at any time it is received
and may be accepted.

1.10 Evaluation of Proposals

‘Within ninety (90) days after receipt of proposals, BMHA will complete a review of all
qualifications.

The Procurement Section will conduct an initial review process. This review of all
proposals submitted to establish responsiveness and responsibility according to the
submission of required documents on the part of the proposer.

Upon establishment of responsiveness, the technical and price evaluation phase would
begin. An internal Evaluation Team will be assigned to this project. Their responsibility is
to: (1) thoroughly review each proposer's proposal, (2) rate each proposer’'s proposal by
awarding a point value to each of the evaluation and selection criteria.

Each proposer will ultimately end up with a score based upon the points assigned to the
evaluation factors by each team member. All individual factors will be added to obtain an
accumulated total score. At this point the Authority may decide, at its sole discretion, to
enter into negotiations with the highest rated proposer.

Should the Authority deem it advisable to obtain clarification, proposers yielding clearly
competitively high scores during the first phase evaluation may then be invited to a
technical question and answer conference to be held at a specific time and date
scheduled by the Procurement Officer. Not all proposers may be asked to make such
oral presentations.

During this oral evaluation phase BMHA may, at its discretion, request any one or all
proposers to make oral presentations. If invited to participate, at this point, based on their
oral presentations, proposers will again be evaluated on the technical evaluation factors.

In consideration of the evaluation team’s final scores, BMHA intends to enter into
negotiations with, and award a contract to, the highest ranked proposer(s) based on the
points received for the oral evaluation phase.

The decision as to who shall receive a contract award, or whether or not an award shall
be made as a result of this request for proposal shall be at the sole discretion of the
Authority. In addition, multiple awards may be made.

1.11 Responsibility of Prospective Proposer

BMHA shall award a contract only to a responsible prospective proposer who is able to
perform successfully under the terms and conditions of the proposed contract. To be
determined responsible, a prospective proposer must:



« Have adequate financial resources to perform the contract, or the ability to obtain
them:

o Have a satisfactory record of integrity and business ethics;

e Have a satisfactory record of compliance with public policy (i.e. Equal
Employments Opportunity); and

« Not have been suspended, debarred, or otherwise determined to be ineligible for
award of Contracts by the Department of the U.S. Government. Current lists of
ineligible proposers are available for inspection.

Before a proposal is considered for award, the proposer may be requested by the BMHA
to submit a statement or other documentation regarding any of the foregoing
requirements. Failure by the proposer to provide additional information may render the
proposer ineligible for award.

1.12 Negotiations with Selected Proposer

Once the evaluation process is complete, BMHA will negotiate with the highest ranked
proposer. The negotiations will include clarifying the specific scope of work, performance
period, and determining the final cost of the scope of work. If BMHA and the highest
ranked proposer fail to reach an agreement, BMHA may negotiate with the next highest
ranked proposer to reach an agreement, unless BMHA determines that it is in the best
interest to re-solicit for these services.

1.13 Contract Award

The contract(s) will be awarded to the most responsive and responsible firm, which is
most advantageous to BMHA provided the proposal complies with all conditions of the
Request for Proposal (RFP). BMHA reserves the right to reject any and all proposals and
to waive any informality in the solicitation. BMHA is prohibited from making an award to
firms (including sub-proposers) or any individuals that are on the list of firms ineligible to
receive from the United States Governments, as furnished by HUD.

1.14 Contract Term

The Contract term is for two (2) years, effective April 1, 2023 thru March 31, 2025, with
the Authority having the option to renew for three (3) additional one-year periods at no
additional cost to the Authority, effective April 1, 2025 thru March 31, 2026, April 1, 2026
thru March 31, 2027, and April 1, 2027 thru March 31, 2028.

1.15 Review of Services

Prior to the end of the twenty-fourth (24™") month of the initial contract BMHA will evaluate
the contractor to determine whether the optional renewal period should be considered.
This evaluation will be based on the productivity of the Contractor, as specified by BMHA.
The Contractor agrees to provide BMHA with any and all information that BMHA deems
necessary and pertaining to the service for evaluation. OPTIONAL RENEWAL
PERIOD(S)



By mutual consent of BMHA and the Contractor, the contract may be renewed for three
(3) additional twelve (12) month periods ending March 31, 2023. This option shall be
automatically exercised unless written notice to the contrary is filled with either party not
later than the first business day (Monday thru Friday) of the calendar month in which the
current contract period expires. It is understood and agreed that the contract may be
renewed only at the same prices and under the same conditions governing the original
contract, and any request for an increase in price or a change in the contract conditions
shall be interpreted as a request not to renew the contract at the end of the current
contract period.

1.16 Service of Protest

Any protest against the award of a contract to this solicitation shall be served on BMHA
by obtaining written and dated acknowledgement of receipt from BMHA at the address
shown on the cover of this solicitation. Any protest against the solicitation must be
received before the due date for the receipt of proposal or proposals, and any protest
against the award of a contract must be received within ten (10) calendar days after the
award of the contract, or the protest will not be considered. All proposal protests shall be
in writing, submitted to the contracting officer, who shall issue a written decision on the
matter. The determination of BMHA with regard to such protest or to proceed to award
notwithstanding such protest shall be final uniess the protestor makes an appeal.

1.17 Notice of Award

All proposers will be notified by mail of BMHA's selection as soon as possible. A
successful proposer will be issued a Notice of Award.

1.18 Commencement of Work

The selected firm will be expected to begin work within ten (10) days of receipt of the
Notice to Proceed

1.19 Cost of Producing Proposal

The costs of producing proposals are the responsibility of the proposer. BMHA will not
reimburse any cost incurred to produce and to respond to this solicitation, to participate
in oral presentation or to participate in negotiations with BMHA for any proposal.

1.20 Submission Conditions

Do not fold or make any additional marks, notations or requirements on the documents
to be submitted. Proposers are not allowed to change the conditions or specifications
contained herein by making or entering onto these documents or the documents
submitted any revisions or additional and if any such additional marks, notations or
requirements are entered on any of the documents that are submitted to BMHA by the
proposer, such may invalidate the proposal. If, after accepting such a proposal, BMHA
decides that any such entry has not changed the intent of the proposal that BMHA
intended to receive, BMHA may accept the proposal and the proposal shall be considered
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by BMHA as if those additional marks, notations or requirements were not entered on
such.

1.21 Qualifications of Proposers

BMHA may make such reasonable investigations as deemed proper and necessary to
determine the ability of the proposer to perform the services and the proposer shall furnish
to BMHA ali such information and data for this purpose as may be requested. BMHA
reserves the right to inspect the proposer's physical facilities prior to award to satisfy
questions regarding the proposer's capabilities. BMHA further reserves the right to reject
any proposal if the evidence submitted by, or investigations of, such proposers is not
properly qualified to carry out the obligations of the contract and to provide the services
described therein.

1.22 Public Records

Proposers acknowledge that Butler Metropolitan Housing Authority is a political
subdivision of the state of Ohio and is, therefore, required to comply with the Ohio Public
Information Act. If a proposal includes proprietary data, trade secrets, or information the
proposer wishes to except from public disclosure, then the proposer must specifically
label each page containing such data, secrets, or information as follows:

“PRIVILIGED AND CONFIDENTIAL — PROPRIETARY INFORMATION”

To the extent permitted by law, information labeled by the proposer as proprietary will be
used by BMHA only for purposes related to or arising out of the (a) evaluation of proposes
(b) selection of a proposer pursuant to the RFP process, and (c) negotiation and execution
of a contract, if any, with the proposer selected.

Neither a proposal, in its entirety, nor the cost section of a proposal will be
considered confidential/proprietary. Any proposal marked as such will be deemed
non-responsible and eliminated from further consideration.

1.23 Suspended/Debarred

The Authority will reject the qualifications of any proposer who is suspended and/or
debarred by HUD from providing services fo public housing authorities and reserves the
right to reject the proposal of any proposer who has previously failed to perform any
contract properly for the Authority.

1.24 Key Personnel

The key personnel specified by the successful proposal will be considered essential to
the work to performed by the successful proposer. Prior fo diverting any of the key
personnel for any reason, the proposers shall notify the Authority in writing at least thirty
(30) days in advance and shall submit justification (including proposed substitutions} in
sufficient detail to permit evaluation of the impact on the contract. The firm shall not
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change key personnel or hours to be devoted, before or after contract award, without
written permission from the Authority.

1.25 Assignments

Unless otherwise agreed to by BMHA's contracting officer, the proposer shall not assign
the contract to any other party.

1.26 Termination

Termination may occur for (but is not limited to) the following reasons:
s Proposer fails to perform any provisions within the contract

Proposer fails to supply ample skilled workman

Proposer disregard any laws, ordinances, rules or regulations

HUD funding to the authority is curtailed or reduced

The convenience of the Authority

1.27 MBE/FBE/Section 3

The Authority has established a goal of 30% Section 3, 20% Minority Business Enterprise
(MBE) and 5% Female Business Enterprise (FBE) for contracts exceeding $10,000.
Please indicate the MBE/FBE/Section 3 percentage for your company on the proposal
form.

1.28 Laws to be Observed

Proposer warrants compliance with all Federal, State, and Locals laws, statutes,
ordinances, rules and regulations and the orders and decrees of any courts and
administrative bodies or offices in any manner affecting the performance of this contract.
Fees and/or costs associated with such compliance are the responsibility of the proposer
and not payable to the Authority.

1.29 Licensing Requirements

Proposer shall maintain all licenses required by local, state and federal laws.

1.30 Hold Harmless Clause

The proposer will hold BMHA harmiess from any and all negligent actions the proposer
or their employee/s cause.

1.31 Breach of Contract

Any breach of this contract will result in the Authority withholding payment to the proposer
until satisfactory results are obtained.
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1.32 Complaints

All complaints concerning unfinished or unsatisfactory work will be forwarded to the
proposer by the Authority. If these complaints are not resolved or satisfactory
arrangements are not made within forty-eight hours following the receipt of the complaint,
the Authority may, at its options, have the work completed in another manner and the
cost of such work be deducted from the payment of the proposer.

1.33 Compensation

The proposer is to submit, at the end of each calendar month, an invoice (with proof of
service attached) for all services performed during that month. The Authority will issue
payment within 30 days of receipt of invoice

Any additional work, not a part of the specifications, must be approved by the Authority
on a separate P.QO. in order to receive payment.

1.34 Final Payment

Proposer will furnish any required permits and supply all needed affidavits and lien
releases for all labor and materials prior to final payment.

1.35 Resident Council Meeting

Proposer shall attend resident council meetings as requested by BMHA.

1.36 Pre-Proposal Conference
There will not be a pre-bid conference with this RFP.

Special Conditions

1.37 Trial Period

If the selected offeror meeting specifications has not previously performed like services
for the Butler Metropolitan Housing Authority, the Authority reserves the right to request
the services for a trial period. Such period to be designated by appropriate Authority
personnel to determine that the offeror will perform to the Authority’s complete
satisfaction. If a trial period is requested, all terms and conditions of the bid shall apply,
and the Contractor shall provide documentation prior fo commencement of any work.
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2.0 Scope of Work

2.1 Iintroduction

The Butler Metropolitan Housing Authority (BMHA) currently operates 1,140 public
housing units located in the cities of Hamilton and Middletown, and is responsible for
the maintenance and upkeep of these units.

2.2 Purpose

The Butler Metropolitan Housing Authority is actively seeking proposals from qualified
vendors, hereinafter to be referred to as the Contractor, to provide products and/or
services for HVAC Maintenance & Repair Services in accordance with the terms,
conditions, and specifications contained in this Request for Proposal.

It is BMHA'’s intention to provide adequate and efficient HVAC facilities to the residents

of BMHA at all times. To that end, BMHA is seeking proposals from qualified vendors to
provide HYAC maintenance and repair services.
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3.0 Scope of Services

The successful offeror agrees to provide all labor and materials to provide HVAC Repair
Services to the Butler Metropolitan Housing Authority.

Eligibility: To be eligible to respond to this RFP, the proposing firm must presently
be engaged in providing these services. In addition, the firm must demonstrate that
they, or the principals assigned to the project, have recently and successfully
provided similar services to at least three (3) clients. Offerors will be required to
demonstrate proof of experience in the management and administration of an
organization of the magnitude required for the performance of this contract.

The Butler Metropolitan Housing Authority reserves the right, before recommending any
award, to inspect the facilities and organization or to take any other action necessary to
determine ability to perform in accordance with the contract documents; including the
financial ability, organizational ability, experience record and equipment.

The Butler Metropolitan Housing Authority will determine whether the evidence of ability
to perform is satisfactory and will make award only when such evidence is deemed
satisfactory. The Authority reserves the right to reject bids where evidence submitted, on
investigation and evaluation, is determined by the Authority to indicate inability of the
offeror to perform.

Contractor shall provide full and total preventative and operational maintenance services
as specified herein for all air conditioning, heating and ventilation equipment used for
environmental comfort provisions at the buildings located below:

OH 52-14 Dayton Lane Gardens 122 North 6" St. Hamilton, OH

OH 53-3 Henry Long Towers 150 South B St. Hamilton, OH

OH 54-17 Mark C. Petty Plaza 115 Knapp Dr. Hamilton, OH

OH 55-05 J Ross Hunt Towers 112 South Clinton St. Middletown, OH

OH 55-43 The Townhouse 600 North Verity Parkway Middletown, OH
OH 56-41 Townhomes West 1820 South Main St. Middletown, OH
OH 57-07 Freedom Court 4600 Briele Boulevard Middletown, OH

OH COCC Terry R. Kimmons 4110 Hamilton-Middletown Rd. Hamilton, OH

All work other than routine maintenance work shall be performed by Journeymen Pipe
Fitters. This will apply to all work on all sites.

The contractor shall state in writing, and submit with bid, a guarantee of two (2)
hour emergency service response time during normal working hours, and two (2)
hour emergency service response time during non-working hours at no additional
cost to BMHA.
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Professional staff in the fields of electrical, water treatment, refrigeration, boilers, and
pneumatic and electric controls must have a minimum of four (4) years experience in the
above specifications. Copies of certification must be provided.

Contractor shall establish and maintain a record system on all equipment. Maintenance
records must be kept on all equipment and the contractor will be responsible to provide
BMHA with copies of all service reports. Monthly detailed service reports are needed and
must be submitted with contractor’s monthly invoice before payment will be made.

The Contractor shall maintain all related and supporting equipment to major components
used for air conditioning, heating and ventilating the environment of all BMHA buildings
stated above — all ventilator fans, common areas, public bathrooms, compactor rooms,
penthouses, roofs, etc.

It is the contractors’ responsibility to assure that all safety devices, guards, etc. are in
place. Included are circulating water pumps, fan motors, steam traps, fan coils, unit
heaters, electric and pneumatic temperature control related to primary HVAC®, water
towers, boilers, refrigeration reciprocal and centrifugal compressors, outside sensors,
make-up air handling systems, domestic hot water, temperature controls, etc.
Preventative maintenance must be performed on major pieces of equipment at least to
the maintenance specifications of the equipment manufacturer.

*Note: Family dwelling units (apartments) controls are excluded.

The contractor shall maintain the following items related to equipment previously listed:
» Electric wiring from panel to its respective equipment.
¢ Refrigerant piping between two or more pieces of equipment.
» [nsulation on refrigerant piping and equipment.

Emergency service, including overtime service, is included under this agreement,
24 hours a day, 7 days a week, with a guarantee of two-hour response time as
explained previously herein.

Normal work hours are Monday thru Friday. 8:00 a.m. - 4:30 p.m.

All planned preventative maintenance service work under this agreement is to be
performed during the normal working day and reported in written on the first of each
month.

The replacement or repair of non-moving parts of heating, cooling and ventilating
equipment such as fan ductwork, boiler, shell, unit cabinets, boiler refractory material,
concealed piping, etc. are not included in this agreement.

if additional work is necessary, the Authority must be notified, in advance, with the

problem and estimated cost information. If approved, the Authority will issue a seperate
purchase order.
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The contractor is not responsible for damage due to freezing weather unless it is the result
of his or her own negligence.

It is agreed that BMHA shall provide reasonable means of access to all devices, which
are to be serviced. The contractor shall be free to start and stop all primary equipment
incidentals to the operation of the mechanical systems as arranged with the BMHA
representative.

Back flow preventers are to be tested, repaired or replaced, per City requirements, by the
contractor at no additional cost to the Authority. The contractor is responsible to forward
inspection reports of the back-flow preventers to the City officials and the Authority.

All controls will be regularly examined, adjusted, calibrated and cleaned. This includes all
thermostats, temperature controls, humidity controls, valves, relays and motors and
accessories directly pertaining to the control system. All controls will be regularly
lubricated. Lubricants will be provided by the contractor. Lubrication shall include all
components such as air compressors, damper bearings, linkages, valve packing glands
and switches directly pertaining to the control system. Replace valve-packing materials
as required. Worn parts will be replaced as required.

The contractor shall not be liable for any loss, delay, injury or damage, whether direct or
sub sequential, that may be caused by conditions beyond his/her direct control including,
but not limited to: acts of government, lockouts, fires, explosions, theft, riot, civil
commotion, war, malicious mischief, floods, and other acts of God.

It is the intent of the specifications that the maintenance of all pneumatic controls of the
systems shall be included in the contract and all contractors shall include the cost of this
work in their proposals.

Maintenance services will commence at 12:01 a.m. on first day of the contract and
end at midnight on the last day of the contract with the proposer's quotations on the
proposal form. BMHA may extend this contract for three additional one-year periods at
no additional cost to the authority. (Please see section 1.14).

The intent of this paragraph is that the contractor will be responsible to have access to a
large enough inventory so that BMHA equipment will not be down for a period of 24 hours
unless a proven problem is apparent in recovering a certain part and ample discussion
has been made with BMHA. Parts lockers may or may not be needed. BMHA will
determine. All parts for inventory will be signed in and will become property of BMHA.

The contractor shall keep an inventory of parts (defined as belts, water treatment
chemicals, refrigerants, control components, space stats, pneumatic damper motors,
pneumatic valve operators, pump couplings and seals, flame safeguard controls,
electronic flame safeguard relays and their inter-connected components, gaskets for
boilers, etc., and the contractor must furnish lockable metal enclosures for housing ali the
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inventory outside of chemicals and refrigerants). BMHA shall provide adequate space for
the parts enclosures.

The contractor will also include scheduler filter service and replacement for all mechanical
equipment and all through the wall units requiring filter services (filters to be provided by
the contractor).

Before submitting his/her proposal, each contractor is requested to visit the site. He/she
will be offered access to all equipment areas. All proposals must provide for the
maintenance labor and material of the complete heating, cooling and ventilating systems
specified herein.

Through contractor's system of preventive maintenance, contractor must detect fauity of
inoperative conditions and correct it. BMHA will advise the contractor of any known
malfunctions or operational problems. Contractor will advise BMHA of it.

The contractor shall provide with proposal, the number of journeymen pipe fitters,
electronic technicians and salaried engineers in his/her employment, and state the years
of maintenance experience with the contractor. All contractors must be in the business of
having a service department dedicated to the maintenance of heating and cooling
equipment and controls. It will be necessary for contractor to provide proof that he/she
has, in their employment at proposal date, enough staff from above paragraph, to
accommodate BMHA equipment.

The intent of this contract will be to cover all heating and cooling of ail equipment on the
property proposed on. This contract will also establish the contractor as the HVAC
maintenance and repair contractor for the Butler Metropolitan Housing Authority.

The contractor will be responsible for the discharge and recovery of any CFCs. HCFCs
and Freon incurred during repair of any leak found or repair to any equipment. Note this
will be done at the contractor's expense and considered part of contract.

All commercial area and public HVAC units and ventilator units are covered on this
contract. A list of equipment and location is attached.
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OH 52-14 - Dayton Lane Gardens - 122 North Sixth Street Hamilton, OH 45011

As explained in the Proposal Specifications and Instructions to Proposers, we are
providing this list of equipment at this location to assist you in preparing your proposal.

BMHA makes no claims that all HYAC equipment in this facility is listed below.
As the Maintenance Agreement will cover all BMHA — HVAC system at the ten (10)
locations, it would seem prudent that each proposer visit the sites to confirm the exact

nature and condition of the systems.

Listing of Equipment

Qty. Component Rating Manufacturer Model

1 Chiller LRA Carrier 30HC060
2 Boilers — HW N/A Teledyne N/A

4 Circulating Pumps N/A GE SK49Z2G

3 Unit Heaters N/A TLT N/A

1 Domestic HAWV Heater N/A N/A N/A

2 Domestic HAW Circ. Pumps  Fractional N/A N/A

1 A/IC -1 N/A Carrier N/A

1 AIC -2 N/A Carrier N/A

1 A/C -3 5 Ton Carrier 07DA106
1 Heating & Ventilating Unit N/A Reznor N/A

2 Condenser Units N/A Carrier N/A

4 Exhaust Fans N/A Nutone N/A

1 Compressor 5 Ton Trane N/A

2 Water Cooler Lobby Hall

1 Attic A/C Unit and Condenser

All temperature control related to primary heating, ventilating and air conditioning
systems are included under this proposal. All equipment - controls - in the individual
apartments is to be the responsibility of the Butler Metropolitan Housing Authority.

Water Treatment Service - auto feed chemical treatment for chiller and boiler.
Air Filter Service - contractor’'s responsibility.

All commercial areas and public area heat and A/C units.

All greenhouse equipment included.

All roof fans.
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OH 53-3 - Henry Long Towers - 150 South “B” Street Hamilton, OH 45013

As explained in the Proposal Specifications and Instructions to Proposers, we are
providing this list of equipment at this location to assist you in preparing your proposal.

BMHA makes no claims that all HVAC equipment in this facility is listed below.

As the Maintenance Agreement will cover all BMHA — HVAC system at the ten (10)
locations, it would seem prudent that each proposer vigit the sites to confirm the exact
nature and condition of the systems.

Listing of Equipment

Qty. Component Rating Manufacturer Model
1 Chiller 80 Ton Trane RTAA080
1 Chiiler 90 Ton Trane RTAA090
3 Pumps 5H.P. Armstrong 4030

. . 350,000
1 Make-Up Air Unit BTU Trane GGBA35PFGBO
2 Boilers — Gas Fired Patterson

Kelley

1 Unit Heaters N/A Reznor UA-100
22  Roof Exhausters 1.8 H.P. N/A N/A
1 Wall Exhauster 1.8 H.P. N/A N/A
2 Domestic H/W Boiler Lo8mil Lochinvar CF1080
3 Unit Heaters N/A Markel N/A
1 Pump HW/R 1.4 H.P. Taco 110
1 Pump HW/C 1.2 H.P. B.&G. 118478
1 Gas Heating Unit Trane GENDQ12CEE
1 Sﬁir:tral A/C Compressor & Section 8
2 Water Cooler First Floor Lobby Hall & Section 8 Office

All temperature controls related to make-up air unit and all temperature controls related
to primary heating, ventilating and air conditioning equipment are included in this
proposal.

All equipment — fan coil units and related controls — in the individual apartments are to
be the responsibility of the Butler Metropolitan Housing Authority.

* Water Treatment Service — the utilization of automatic chemical feed to boiler and
chiller.

* Filter Service for make-up air unit — contractor’s responsibility.
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OH 54-17 - Mark Petty Plaza - 115 Knapp Drive Hamilton, OH 45013

As explained in the Proposal Specifications and Instructions to Proposers, we are
providing this list of equipment at this location to assist you in preparing your proposal.

BMHA makes no claims that all HVYAC equipment in this facility is listed below.
As the Maintenance Agreement will cover all BMHA — HVAC system at the ten (10)
locations, it would seem prudent that each proposer visit the sites to confirm the exact

nature and condition of the systems.

Listing of Equipment

Qty. Component Rating Manufacturer Model

6 Boilers - HAW N/A Bryan N/A

2 Package A/C Units N/A Carrier N/A

1 Liquid Chiller N/A York Scroll YCALOO94EC17XCA

1 H/W Pump N/A Peerless N/A

1 C/W Pump N/A Peerless N/A

1 H/W Recirculating Pump  N/A Taco N/A

2 Domestic H/W Heater N/A Peerless N/A

3 Heat Units N/A Trane N/A

1 Water Cooler Lobby Hall

2 Roof Smoke Exhaust N/A N/A N/A
Fans

All temperature control related to primary heating, ventilating and air conditioning
systems are included under this proposal. All equipment - controls - in the individual
apartments is to the be the responsibility of the Butler Metropolitan Housing Authority.
*Water Treatment Service - auto feed chemical for chiller and boiler.

*Air Filter Service - contractor’s responsibility.
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OH 55-05 - J Ross Hunt Towers - 115 South Clinton Middletown, OH 45044

As explained in the Proposal Specifications and Instructions to Proposers, we are
providing this list of equipment at this location to assist you in preparing your proposal.

BMHA makes no claims that all HYAC equipment in this facility is listed below.

As the Maintenance Agreement will cover all BMHA — HVAC system at the ten (10)
locations, it would seem prudent that each proposer visit the sites to confirm the exact
nature and condition of the systems.

Listing of Equipment

Qty. Component Rating Manufacturer Model
2 Boilers N/A Patterson N/A
Kelley
2 Circulating Pumps 5H.P. Armstrong N/A
1 Make-Up Air Unit N/A N/A N/A
1 Domestic HW Heater N/A Lochinvar N/A
1 Domestic H/W Circ. Pump N/A N/A N/A
1 Exhaust Fan/Boiler Room N/A N/A N/A
4 Unit Heaters N/A Trane N/A
20  Roof Exhaust Fans N/A Fractional N/A
126  Window A/C Units GE
1 Water Cooler Lobby Hall N/A

* Water Treatment Service — the utilization of automatic chemical feed to boiler and
chiller.

* Filter Service for make-up air unit — contractor’s responsibility.

All temperature controls related to primary heating, ventilating and air conditioning
system are included under this proposal. All equipment — controls — in the individual
apartments is to be the responsibility of the Butler Metropolitan Housing Authority.

All wall mounted air conditioners and heat pumps are included.

All through the wall Trane Heating & Cooling Units (first floor Craft Room, Laundry
Room, Community Room, areas to office) are included in this bid.

Electric wall mounted unit heaters are also included.

All roof fans included.

All wall units to be removed and cleaned every two years
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OH 55-43 — Townhouse - 600 North Verity Pkwy Middletown, OH 45042

As explained in the Proposal Specifications and Instructions to Proposers, we are
providing this list of equipment at this location to assist you in preparing your proposal.

BMHA makes no claims that all HYAC equipment in this facility is listed below.
As the Maintenance Agreement will cover all BMHA — HVAC system at the ten (10)
locations, it would seem prudent that each proposer visit the sites to confirm the exact

nature and condition of the systems.

Listing of Equipment

Qty. Component Rating Manufacturer Model

2 Boilers — H/W 50 H.P. (ea.) Smith N/A

3 Pumps — H/W 3H.P. US Motors N/A

2 Domestic H/W Heaters 300,000 AQO Smith N/A

BTU

2 Domestic H/W Pumps 1.6 H.P. N/A N/A

1 Incinerator Exhaust Fan 1.6 H.P. N/A N/A
Motor

2 Sewage Pumps 1H.P. Century N/A

1 Unit Ventilator N/A Webster N/A

1 Heat & Cool Through the N/A Trane N/A
Wall

1 Carrier Heat & Cool 115,000 Carrier N/A

82  Window A/C Units GE N/A

1 Water Cooler Lobby Area

All temperature controls related to make-up air unit and all temperature controls related
to primary heating, ventilating and air conditioning equipment are included in this
proposal.

* Water Treatment Service — the utilization of automatic chemical feed to boiler and
chiller.

* Filter Service — contractor's responsibility.
All roof fans included.

All wall A/C units to be removed and cleaned every 2 years.
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OH 56-41 - Townhomes West - 1820 South Main Street Middletown, OH 45044

As explained in the Proposal Specifications and Instructions to Proposers, we are
providing this list of equipment at this location to assist you in preparing your proposal,

BMHA makes no claims that all HYAC equipment in this facility is listed below.

As the Maintenance Agreement will cover all BMHA — HVAC system at the ten (10)
locations, it would seem prudent that each proposer visit the sites to confirm the exact

nature and condition of the systems.

Listing of Equipment

Qty. Component Rating Manufacturer Model
1 Boilers — H/W N/A Lochinvar N/A

2 Pumps — H/W N/A Bell & Gossett N/A

1 Unit Vent N/A Webster N/A

1 Domestic H/VWV Boiler N/A N/A N/A

1 Domestic H/W Pump N/A American Std. N/A

6 Unit Heaters N/A Webster N/A

1 Through the Wall A/C Unit Police Sub-Station

1 Water Cooler Boiler Room

2 Water Cooler Head Start Building & Maintenance

All related Honeywell pneumatic temperature controls include pneumatic air

COmMpressors.

Water treatment for hot water boiler automatically feeds chemical water treatment to

boiler.
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OH 57-07 - Freedom Court - 4600 Breile Middletown, OH 45044

As explained in the Proposal Specifications and Instructions to Proposers, we are
providing this list of equipment at this location to assist you in preparing your proposal.

BMHA makes no claims that all HVAC equipment in this facility is listed below.
As the Maintenance Agreement will cover all BMHA — HVAC system at the ten (10)
locations, it would seem prudent that each proposer visit the sites to confirm the exact

nature and condition of the systems.

Listing of Equipment

Qty. Component Rating Manufacturer Model
1 Through the Wall A/C Unit Police Sub/Station

1 Water Cooler Head Start Building

1 Gas Fire Furnace Head Start Building

* Thermostats and all controls are included.
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COCC - Terry R. Kimmons Administration Building

4110 Hamilton-Middletown Road Hamilton, OH 45011

As explained in the Proposal Specifications and Instructions to Proposers, we are
providing this list of equipment at this location to assist you in preparing your proposal.

BMHA makes no claims that all HVAC equipment in this facility is listed below.

As the Maintenance Agreement will cover all BMHA — HVAC system at the ten (10)
locations, it would seem prudent that each proposer visit the sites to confirm the exact
nature and condition of the systems.

Listing of Equipment

Qty. Component

1 A/C-2

1 AC-3
AIC-1

3 Space Mod (Electric Fan
Forced)

3 Honeywell Thermostats

1 A/C Rooftop Unit &
Thermostat

1 Heat pump through wall

1 Through the Wall A/C
Unit
1 Water Cooler

Rating Manufacturer Model
[Lennox E16Q5-15-1P
93,900 BTU Lennox EH17-95-301Y
N/A Lennox CP18-65-1
Lennox SN486EO5896
N/A Lennox CcB18-51-1P
In Warehouse N/A
N/A Honeywell N/A

Break Room/Kitchen Area

Inspection Office in
Warehouse

All temperature controls related to heating, ventilating and air conditioning systems are

included under this proposal.

Balancing of individual vents is included.

*Air Filter Service - contractor’s responsibility.
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3.1 Contractor’s Personnel

The Authority shall be provided with a list of all personnel {included supervisory) assigned
to the contract. The list shall include the names, e-mail addresses, and emergency
telephone numbers. The Contractor shall be responsible for keeping this list up to date.

If requested, resumes and background information will also be provided. The Authority
reserves the right to review for acceptance prior to assignment of personnel to the
contract,

All proposed employees shall present a professional appearance; be neat, clean and well
groomed; courteous; properly uniformed; and conduct themselves in a respectable
manner in the performance of the duties and while on Authority property.

In the event the Contractor wishes to substitute personnel, such personnel shall meet or
exceed the qualifications, in accordance with the RFP specifications. All contractors’
personnel shall be subject to prior Authority approval.

3.2 Replacement Parts

The contractor shail provide replacement parts as required during the term of this
contract. Only Original Equipment Manufacturer (OEM) parts may be utilized, unless
authorized by proposer Authority personnel.
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4.0

Submission Requirements

One original copy of the proposal, plus three exact copies marked “Copy”
are required. The cost proposal should be attached only with “original” proposal.
Three (3) references of previous work similar to this project and show company
name, contact person, address, phone and fax number, and email address.

List of 5 current clients in similar industry with contact information

Debarment Certification for Prime and all levels of Sub-Consultants (HUD 2992).
Instructions to Offerors (HUD-5369-B)

General Conditions for Non-Construction Contracts (HUD-5370-C).

A completed Representation Certifications and Other Statements of Bidders Form
(HUD-5369-C).

Declaration regarding material assistance to terrorist organizations (HLS 0038).
Non-Collusive Affidavit for prime and all levels of Sub-Consultants

Certificate of Corporate Good Standing for Prime and all levels of Sub-proposers
MBE/WBE: BMHA strongly encourages minority owner and women owned
businesses to respond to this RFP. Also, small businesses are encouraged to
respond.

Section 3: BMHA encourages respondents to hire housing authority or low-
income residents of Hamilton and Middletown, Ohio.
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5.0 Evaluation Factors

Proposals received in response to this RFP will be evaluated by BMHA staff. Only those
proposals from firms which are complete and responsive to the specification set forth in
consideration of this RFP will be selected for future consideration.

The evaluation factors listed below will be used as a mechanism for fairly and thoroughly
evaluating the proposails submitted. The Authority will select winning respondent based
upon the following evaluation criteria and the Authority’s particular needs.

Capacity 25 Points
—~ Number of employees and trucks
— Offers 24/7 Emergency Service, and can meet the requirement of 2-hour
Response time for emergencies

Reliability and Dependability 25 Points
— Number of years in business, and has shown signs of growth
and prosperity.
— Adequate references, from a similar industry, who will vouch
for a company’s level of performance

Experience 25 Points
—  Ability to perform the services as reflected by general experience,
and specific experience in providing the required services
—~ Qualified personnel to be assigned to the contract

MBE/FBE/Section 3 5 Points
— The Authority has established a goal of 30% Section 3, 20% Minority
Business Enterprise (MBE) and 5% Female Business Enterprise (FBE)
for contracts exceeding $10,000.

~ Section 3 is a provision of the Housing and Urban Development (HUD)
Act of 1968 that helps foster local economic development, neighborhood
economic improvement, and individual self-sufficiency. The Section 3
program requires that recipients of certain HUD financial assistance, fo
the greatest extent feasible, provide job training, employment, and contracting
opportunities for low- or very-low income residents in connection with
projects and activities in their neighborhoods.

Cost 20 Points

Total; 100 Points
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PROPOSAL FORM

FOR

BUTLER METROPOLITAN HOUSING AUTHORITY

HVAC MAINTENANCE AND REPAIR SERVICES

SUBMITTED BY:

Contractor

Submitted no later than:
2:00 pm {Local Time)

March 2, 2023

AT THE OFFICE OF:
BUTLER METROPOLITAN HOUSING AUTHORITY

4110 HAMILTON-MIDDLETOWN ROAD
HAMILTON, OH 45011
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NAME OF COMPANY

NUMBER OF EMPLOYEES

NUMBER OF TRUCKS

SPECIALIZED EQUIPMENT

OTHER INFORMATION

Please indicate the MBE/FBE/Section 3 percentage for your company:

MBE = % FBE
CERTIFICATIONS:
HUD-2992
HUD-5369-B
HUD-5370-C
HUD-5369-C
HLS 0038
Non Collusive Affidavit

Received Addendum No.

32
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SIGNED & ATTACHED



REFERENCE SHEET

Three (3) references of previous work similar to this project and show company name,
contact person, address, phone and fax number, and email address.

COMPANY NAME

CONTACT PERSON

ADDRESS

PHONE FAX

EMAIL ADDRESS

COMPANY NAME

CONTACT PERSON

ADDRESS

PHONE FAX

EMAIL ADDRESS

COMPANY NAME

CONTACT PERSON

ADDRESS

PHONE FAX

EMAIL ADDRESS
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CURRENT CLIENT LIST

List of 5 current clients in similar industry with contact information

COMPANY NAME

ADDRESS

PHONE E-MAIL
COMPANY NAME

ADDRESS

PHONE E-MAIL

COMPANY NAME

ADDRESS

PHONE E-MAIL
COMPANY NAME

ADDRESS

PHONE E-MAIL

COMPANY NAME

ADDRESS

PHONE E-MAIL
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Butler Metropolitan Housing Authority
4110 Hamilton-Middletown Road
Hamilton, OH 45011

HVAC Maintenance and Repair Services

The undersigned bidder agrees to maintain all HVAC systems listed in the
Specifications for a cost as foilow:

We agree to provide maintenance of heating/ventilation/air conditioning equipment for
the aforementioned building per attached specifications for a total annual cost of:

Doliars ($ )

If my bid does not conform strictly to specifications furnished by the Butler Metropolitan
Housing Authority, | have so noted any and all specific differences appropriately on the
specifications sheet and enclosed it herewith. | agree that acceptance by BMHA within
ten days of any and all quotations constitute a signed contract.

We hereby state this document serves to verify that the conditions and terms in the

Maintenance Contract, as presented to BMHA, will not materially degrade or alter the
Bid Specifications or requirements.

SIGNED:

TITLE:

REPRESENTING:

ADDRESS:

TELEPHONE:

EMAIL ADDRESS:

DATE:
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Certification Regarding
Debarment and Suspension

Certification A; Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal,

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction. The prospective participant shall submit an explanation
of why it cannot provide the certification set out below. The certifi-
cation or explanation will be considered in connection with the
department or agency's determination whether to enter into this
transaction. However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction,

3. The certification in this clause i a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction. If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

U.8. Department of Housing
and Urban Development

4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by rcason of changed circumstances.

5. The terms covered fransaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and volentarily excluded, as
used in this clause, have the meanings set ouf in the Definitions and
Coverage sections of the rules implementing Executive Order 12549,
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without medification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8, A participant in a covered transaction may rely upon a certification
of & prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

9, Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordipary course of business
dealings.

10. Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

Page 1 of 2
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Certification B: Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this propesal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed whean this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federzl Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549, You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations,

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will inciude this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transactions,

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in goed faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicant

Date

Signature of Authorized Certifying Official

Title
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Publlc and Indian Housing

R

- 03291 -

1. Preparation of Offers

(a} Offerors are expected to examine the statement of work, the
proposad contract terms and conditions, and all instructions. Failure
to do so will be at the offeror’s risk.

(b) Each oftaror shall furnish the information required by the solicita-
tlen. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry,
Erasures or other changes must be inttialed by the person signingthe
offer. Offers signed by an agent shail be accompanied by svidence of
that agent's authority, unless that evidence has been previously
turnished to the HA.

{c) Offers for services other than those specified will net be consid-
erad.

2. Submission of Offers

{a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified In the
solicitation, and (2) showing the time specilied for receipt, the solicita-
tion naumber, and the name and address of the offeror.

{b) Telegraphic offers wili not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

{c} Facsimile offers, maodifications or withdrawals will not ba consid-
ered unless auihorized by the solicitation.

3. Amendments to Solicitations

(=) I this solicitation Is amended, then all terms and conditions which
are not modifled remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) slgning and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitling an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are autharized in the sclicitation.
The HAMUD must receive the acknowledgment by the lime
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiiing an explanation or interpretation of the
soficitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
givento a prospective offeror concarning a soiicitation will be furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that Information is necessary in submitting offers or itthe
lack of it would be prejudiclal to any ather prospective offerors.

5. Responsibility of Prospective Contractor

{a) The HA shall award a contract only to a responsible prospective
contractor who is able to perfarm successfully under the tarms and
conditions of the proposed contract. To be determinad rasponsible,
a prospective contractor must -
(1) Have adequate financial resources to perform the contradt, or
the ability to obtain them;

(2} Have a satistactory performance recard;

(3) Have a satisfactory record of integrity and business ethics;

{4) Have a satisfactary record of compliance with public pollcy
‘(e.g., Equal Employment Qpportunity); and

{5) Nothavebeen suspended, debarred, or otherwise determined
to be ineligible far award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for Inspection at the HA/HUD.

{b) Before an offer is consldered for award, the offeror may be
raquested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Fallure by the ofterorto
provide sich additional information may rendarthe offeror ineligible for
award.

6. Late Submissions, Modlficatlons, and Withdrawal of Offers

{a8) Any offer received at the piace designated In the solicitation after
the exact time specified for recaipt will not be considered unless itis
recelved before award is made and # -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specifisd for receipt of offers
(e.g., an offer submittad in response to a solisitation requiring
receaipt of offers by the 20th of the month must have bsen
maited by the 15th);

{2) Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/MHUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Past Office to Addressee, not later than 5:00 p.m. at
theplace of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal halldays; or

{(4) is the only offer received.

(b} Any modification ot an offer, except a modification resulting from
tha HA's raquest for “best and final” offer (if this saliciation is arequest
tor proposals), is subject to the same conditions as in subparagraphs
{(a)(1), (2), and (3) of this provision.

(c) A modification resutting from the HA's request for "best and final”*
offer recelved after the time and date specified In the request will not
be considered unless recaived before award andthe late receipt isdue
solely to mishandling by the HA after recsipt at the HA.

{d} The only acceptable evidence to establish the date of mailing of a
lata offer, modification, or withdrawal sent either by registered or
certified mail is the U,S. ar Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt fram the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
orthe offer, modification, or withdrawal shall be processed as if mailed
late. "Postmark’ means a printed, stamped, or otherwise placed
imprassion (exclusive of a postage meter machine impression) that is
raadily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Ganadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
piace a hand cancellation bulf's-eye postmark on both the receipt and
the envelope or wrapper.

{e) Theaniy acceptable evidence to establish the time of recelpt atthe
HA Is the timerdate stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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(f) The only acceptable evidence to establish the date o mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee isthe dale entered by the post office
receiving clerk on the "Express Mail Next Day Service-Post Office to
Addresses” label and the postmark on both the envelops or wrapper
and on the original recsipt from the U.S. Postal Service. "Postmark”
has the same meaning as defined In paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Theretare,
offarors should request the postal clerk to place a legible hand
cancelfation buil's eye postmark on both the receipt and the envelope
or wrapper.

{g) Notwithstanding paragraph (a) of this provision, a fate modification
of an otherwise successful offer that makes its ferms more favorabie
to the HA will be considered at any time it is recelved and may be
accepled.

() f this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award, Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal Is established and the person signs a
recaiptfor the offer before award. If this solicitation is an Invitation for
bids, bids may be withdrawn at any tims prior to bid opening.

i‘. Contract Award

(a) Tha HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solickation will be
most advantageous tothe HA, costor price and othertactors, specifiad
elsewhere in this solicitation, considered.

(b) Tha HA may
(1) reject any or all offers i such action Is in the HA's interest,
(2) accept other than the lowest offer,
{3) waive informalities and minor irregularities in offers raceived,
and (4) award more than one contract for all or part of the
requirements stated.

{c) ! this solicitation is a request for proposals, the HA may award a
contract on the basis of initlal offers received, without discusslons.
Therefore, sach initial offer shouldcontainthe offerar's bestierms from
a cost or price and technical standpoint.

{d) A written award or acceptance of offer mailed or otherwise
furnished o the successful ofteror within the time for acceptance
specified in the offar shall result in a binding contract without further
action by either party. If this sollcitation is a request for proposals,
beforethe ofter's spactfied expiration time, the HA may accept an offer,
whather or not there are negotiations after its recelpt, unless a written
notice of withdrawal is received before award. Negotiations conductad
after receipt of an offer do not constitute arejection or counteroffer by
the HA.

(8) Neithar financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest againstthe award of acontract pursuant to this solicitation
shall be served on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The dstermination of the HA with regard to such protest
or o proceed to award notwithstanding such protest shall be final
unless appealed by the protastor.

9. Offer Submission

Offers shall be submitted as foilows and shall be enclosed in a sealsd
envelope and addressed to the office specified in the solicitation. The
proposal shall show the haur and date specitied In the solicitatlon
for receipt, the solicitation number, and the name and address of
the offeror, on the face of the envelope.

It Is very important that the offer be properly identified onthe face
of the envelope as set forth above in order to Insure that the date and
time of receipt Is stamped on the face of the offer envelope. Recelving
procedures are: date and time stamp those envelopes identified as
proposals and deliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity anly through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}
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General Contract Conditions
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and indian Housing

OMB Approval No., 2577-0180 {(exp. 4/30/96)

Public Reporting Burden for this collection of information ls estimated to average 0.08 hours per response, including the time for raviewing Instructions, searching existing

dala sources, gathering and malntaining the data needed, and complsting and rev

lawing tha collaction of information. Send comments regarding this burden estimate

or any other aspect of this collection of information, Including suggestions for reducing this burden, to the Reports Managemant Officer, Office of information Policles
andSystems, U.S. Departmant of Housing and Urban Development, Washington, D.C. 20410-3600; and to the Office of Management and Budget, Paparwork Reduction
Projoct (2677-0180), Washington, D.C. 20503. Do not send this completed form lo alther of thesa addressees.

1. Definitions

The following definitions are applicable to this contract:

(a) “Authority or Housing Authority (HA}' means the

Housing Authority.

(b) “Contract” means the contract entered into between the Authority
andthe Contractor. ltincludes the contract form, ihe Certifications
and Representations, these contract clauses, and the scope of
work. itincludes all formal changes to any of those documents by
addendum, Changas Order, or other modification,

(c) “Coniractor’ means the person or other entity entering into the
contract withthe Authority to perform all of the workrequired under
the contract.

{d) “Day" means calendar days, unless otherwise stated.

(8) "HUD" means the Secretary of Housing and Urban development,
his delegates, successors, and assigns, and the officers and
employees of the Unlted States Department of Housing and Urban
Development acting for and on behaif of the Secretary.

2, Changes

(a) The HA may at any time, by written order, and without notice tothe
sureties, if any, make changes within the general scope of this contract
in the sarvices to be performed or supplies to be delivered.

{b) i any such change causes an increase or decrease in the hourly
rate, the not-to-exceed amount of the contract, or the time required for,
performance of any part of the work under this contract, whether or not
changed by the order, or otherwise affects the conditions of this
contract, the HA shail make an equitable adjustment in the not-to-
exceed amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(c) The Contractor must assert its right to an equitable adjustment
under this clause within 30 days from the date of receipt of the written
ordar. Howaver, if the HA decidesthat thefacts justify it, the HAmay receive
and act upon a proposal submitted before final payment of the contract.

(d) Falture to agree to any adjustment shallbe a dispute under clause
Disputes, herein. However, nothing in this clause shall excuse the
Contractor from proceading with the contract as changed.

{e) No services for which an additional cost of fee will be charged by
the Contrastor shall be furnished without the prior written consent of
the HA.

3. Disputes

{a) Alidisputes arising under or relating to this contract, Including any
claims for damages for the alleged breach thereof which are not
disposed of by agreement, shall be resolved under this clause.

{b) Allclaims by the Contractor shall be made in writing and submitted
tothe HA. A claim by the HA against the Contractor shall be subject
10 a written dacision by the HA.

{c) The HA shali, with reasonable prompinass, but in no event in no
mots than 60 days, render a decision concerning any claim hereunder.
Unless the Contractor, within 30 days after recsipt of the HA's decision,
shall notity the HA in writing that it takes exception to such decision,
the decision shall be tinal and conclusive.

(d) Provided the Contraclor has (1) given the notice within the time
stated in paragraph (c¢) sbove, and (2) excepted its claim relating to
stich daclsion from the final releasa, and (3) brought sult against the
HA not later than one year after receipt of final payment, or if final
payment has not been made, not later than one year after the
Contractor has had a reasonable time to respond to a written request
by the HA that it submit a final voucher and release, whichever is
eatlier, then the HA's decision shall not be final or conclusive, but the
dispute shall be determined on the merits by a court of competent
jurisdiction.

{8) The Contractor shall proceed diligently with performance of this
contract, pending final resolution of any request for relief, claim,
appeal, or action arising under the contract, and comply with any
decision of the HA,

4. Termination for Convenience and Default

{a) The HA may terminate this contract in whole, or from time to time
inpart, for the HA's convenience orthe failure of the Contractor to futfili
the contract obligations (default). The HA shaliterminate by delivering
1othe Contractor awritten Notice of Termination specifying the nature,
extent, and effactive date of the termination. Upon receipt of tha notice,
the Contractor shall: (1) immediately discontinue all services affected
{unless the notice directs otherwiss), and (2) deliver to the HA all
information, reports, papers, and other materials aceumnulated or
generated in performing this contract, whether completed or in
process.

(b} If the termination is for the convenience of the HA, the HA shall be
liable only for payment for services rendered before the effective date
of the termination.

(c) If the termination is due to the failure of the Contractor to fuffill its
obligations under the contract {default), the HA may (1) require the
Contractor to deliver to it, in the manner and to the extent directed by
the HA, any work as described in subparagraph (a){2) above, and
compensation ba determined in accordance with the Changes clause;
(2) take over the work and prosecute the same 1o completion by
contract or otherwise, and the Contractor shall be liable for any
additional cost incurred by the HA; and {3) withhold any payments to
the Contractor, for the purpose of set-off ar partial payment, as the
case may be, of amounts owed the HA by the Contractor.

(d) If, after termination forfailure to fulfill contract obligations (default),
it is determined that the Contractor had not failed, the termination shall

'be desmed to have been effected for the convenience of the HA, and the

Contractorshallbe entitledtopayment as describedin paragraph (b) above.

{e) Any disputes with regardtothis clause are expressly made subject
to the terms of clause titled Disputes herein.

5. Assignment of Contract

The Contractor shall not assign ortransfar any interest inthis contract;
exceptthat claimstor monies due ortobscome duefromthe HA under
the contract may be assigned to a bank, trust company, ot other
financialinstitution. {fthe Contractoris a partnership, thiscontract shall
intre to the bonsfit of the surviving or remaining member(s) of such
panrnership approved by the HA.
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6. Certfiicate and Release

Prior to final payment under this contract, or prior to settlement upon
termination of this contract, and as a condition precedent thersto, the
Contractor shallexscuts and delivertothe HA acenrificate and release,
in a form acceptable to the HA, of all claims against the HA by the
Contractor under andby virtue of this contract, other than such claims,
if any, as may be specifically excepted by the Contractor in stated
amounts set forth therein.

7. Examination and Retention of Contractor's Records

{a) The HA, HUD, or Comptroller General of the United States, orany
of their duly authorized representatives shall, untii 3 years after final
payment under this contract, have access to and the right to examine
any of the Contractor's directly pertinent books, documents, papers,
or other records involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and transcriptions.

{b) The Contractor agrees to include In first-tier subcontracts under
this contract a clause substantially the same as paragraph (a) above.
“Subcontract,” as used in this clause, excludes purchase orders not
exceeding $10,000.

{c) The pericds of access and exarnination in paragraphs (a) and (b)
above for records relating to {1) appeals under the clause titied
Disputes, {2) litigation or settiement of claims arising from the
performance of thiscontract, of {3} costs and expenses of this contract
1o which the HA, HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall continue until
disposition of such appeals, litigation, claims, or exceptions.

8. Organizational Conflicts of Interest

(a) The Contractor warrants thatto the best of its knowledge and belief

and except as ctherwise disclosed, it does not have any organizational

conflict of interest which is defined as a situation in which the nature

of work under this contract and a Contractor's organizational, financial,

contractual or other interests are such that:

{1} Award of the cantract may result in an unfair competitive advan-
tage; or

(2) The Contractor's objectivity in performing the contract work may
be impaired.

(b} The Contractor agrees that if after award it discovers an organiza-
tional conflict of interest with respect to this contract or any task/
delivery order under the contract, he or she shall make an immediate
and full disclosure in writing to the Contracting Officer which shall
include a description of the action which the Contractor has taken or
intends 1o take to eliminate or nautralize the contlict. The HA may,
howaver, terminate the contract ortask/delivery order far the conven-
isnce of the HA if it would be in the best interest of the HA,

{¢) Inthe eventthe Contractor was aware of an organizational conftict
of interest before the award of this contract and intentionally did not
disclose the confiict to the Contracting Officer, the HA may terminate
the contract for delault.

{d) Theterms of this clause shall be included in all subcontracts and
consuiting agreements wheteln the work to be perfarmed is similar fo
the service provided by the prime Contractor. The Contractor shail
include in such subcontracts and consulting agresments any neces-
sary provisions to efiminate or neutralize contlicts of interest,

9. Inspection and Acceptance

{a) The HAhastherightioreview, require correction, if necessary, and
accept the work preduets preduced by the Contractor. Such review(s)
shall be carried out within 30 days so as to not impede the work of the

Contractor. Any product of work shall be deemed accepted as
submitted if the HA does not issue written comments and/or required
corrections within 30 days fromthe date of recsipt of such product from
the Contractor.

(b) The Contractor shall make any required corrections promptly atno
additional charge and return a revised copy of the product to the HA
within 7 days of nctification or a later date if extended by the HA.

c) Failure by the Contractor to proceed with reasonable promplhess
to make necessary corractions shall be a default. If the Contractor's
submission of corrected work remains unacceptable, the HA may
tarminate this contract (or the task order involved) or reduce the
contract price or cost to reflsct the reduced value of services received.

10. Rights in Data {Ownership and Proprietary Interest).

The HA shall have exclusive ownership of, all proprietary interest in,
and the right to full and exclusive possession of all information,
materials and documents discovered or produced by Contractor
pursuant to the terms of this Confract, including but not limited to
reports, memoranda or lettars concerning the research and reporting
tasks of this Contract.

11. interest of Members of Congress

No member of or delegate to the Congress of the United States of
America or Resident Commissioner shall be admitted to any share or
part of this contract or to any bensfit to arise therefrom, but this
provision shall not be construed to extend to this contract f made with
a corporation for its general bensfit.

12. Interest of Members, Officers, or Employees and Former
Members, Officers,or Employees

No member, officer, or employse of the HA, no member of the
governing body of the localty in which the project is situated, no
member of the governing body in which the HA was activated, andno
other pubic official of such locality or localities who exercises any
functions or responsibilities with respect tothe project, shall, during his
or her tenure, or for one year thereafter, have any interest, diract or
indirect, in this contract or the proceeds thereof,

13, Limitation on Payments to Influence Certain Federal
Transactions

{a) Definitions. As used in this clause:

“Agency”, as defined in 5 U.S.C. 5562{f), includes Federat execu-
tive departments and agencies as well as independent reguiatory
commissions and Government corporations, as defined in 31 U.S.C,
9104(1).

"Covered Fedsral Action” means any of the following Federal

actions:

(1) The awarding of any Federal contract:

(2) The making of any Federal grant;

(3) The making of any Federal loan;

{4) The entering into of any cooperative agreement; and,

(5) Theextension, continuation, renewal, amendment, or modification
of any Federal contract, grant, loan, or cooperative agreament.

Covered Faderal action does not include receiving from an agency a
commitment providing for the United States to Insure or guarantee a
loan.

“Indian tribe" and “tribal organization” have the meaning provided
insection 4 of the Indian Self-Determination and Education Assistance
Act (25 U.S.C. 450B). Alaskan Natives are included under the
definitions of Indian tribes in that Act.

Previous edition is obsolete

form HUD-5370-C {5/32)

page 2of 5



“Influencing or attempting to influence” means making, with the
intent to influence, any communication to or appearance before an
officer or employes of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
in connection with any covered Federal action.

“Local government" means a unit of government in a State and,
if chartered, established, or otherwise recognized by a State for the
performance of a governmental duty, includinga local public authority,
a special district, an Intrastate district, a council of governments, a
sponsor group reprasentative organization, and any other instrumen-
tality of a local government.

“Officer or employee of an agency” includes the following individu-
als who are employed by an agency:

{1) An individual who is appointed to a position in the Government
under title 5, U.S.C., including a position under a temporary
appointment;

(2) Amember of the uniformed services as defined in section 202, title
18, U.S.C,;

(3} Aspecial Government employee as defined in section 202, title 18,
U.S.C.; and,

(4) An individual who is a member of a Fedaral advisory committee,
as defined by the Federal Advisory Committee Act, title 5, appendix 2.

"Person” means an individual, corporation, company, assocfation,
authority, firm, parinership, soclety, State, and local government,
regardless of whether such entity is operated for profit or not for profit.
This term excludes an indian tribe, tribal organization, or other Indian
organization with respect to expenditures specifically permitted by
other Federal law.

consistent with the amount normally paid for such setvices in the
private sector,

“Recipient” includes all contractors, subcontractors at any tier, and
subgrantees at any tier of the recipient of funds received in connection
with a Federal contract, grant, loan, or cooperative agreement. The
term excludes an indian tribe, tribal organization, or any other indian
organization with respect to expenditures specifically permitted by
other Federal law.

"Regularly employed” means, with respect to an officer or em-
ployee of a person requesting or receiving a Federal contract, grant,
loan, or cooperative agreement, an cfficer or employee who is
smployedby such personfor at least 130 working days within one year
immediately preceding the date of the submission that initiates agency
considaration of such person for receipt of such contract, grant, loan,
or cooperative agreement. An officer or employee who is employed
by such person for less than 130 working days within one year
immediately preceding the date of submission that initiates agency
consideration of such person shall be considered to be reguiarly
employed as soon as he or she is employed by such person for 130
working days.

"State” means & State of the United States, the District of
Columbia, the Commonwsalth of Puerto Rico, a territory of possession
of the united States, an agency or instrumentality of a State, and a
multi-State, regional, or interslate entity having governmental duties
and powers.

{b). Prohibition.

{1} Section 1352 of title 31, U.S.C. provides in part that no appropri-
alaed funds may be expended by the recipient of a Federal contract,
grant, loan, or cooperative agreement to pay any person for
influencing or attemptingto influence an officer or employes of any
agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress inconnection
with any of the following covered Federal actions: the awarding ot
any Federal contract, ths making of any Federal grant, the making

of any Federal loan, the entering into of any cooperative agree-
ment, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cocperative
agreement.

{2) The prohibition does not apply as foliows:

{) Agency and legislative iiaison by Own Empioyees.

{(A) The prohibition on the use of appropriated funds, in
paragraph (1) of this section, does not apply in the case of a
payment of reasonable compensation made to an officer or
employes of a parson requesting or receiving a Federal contract,
grant, loan, or cooperative agreement, if the payment is for agency
and legistative activities not directly related to a covered Federal
action,

{B) For purposes of paragraph (b){2)(i{{A) of this clause,
providing any information specifically requested by an agency or
Congrass is permitted at any time.

(C) The following agency and legisiative lialson activities are
permitted at any time only where they are not related to a specitic
solicitation for any covered Federal action:

{1) Discussing with an agency (including individual demonstrations)
the qualities and characteristics of the person's products or
servicas, conditions orterms of sale, and service capabilities; and,

{2) Technical discussions and other activities regarding the applica-
tion or adaptation of the psrson's products or services for an
agency's use.

{D) The following agency and legislative liaison activities are
permitted where they are prior toformal solicitation of any covered
Federal action:

(1) Providing any information notspecifically requestedbut necessary
for an agency to make an informed decision about inltiation of a
covered Fedaeral action;

{2} Technical discussions regarding the preparation of an unsolicited
ptoposal prior to its official submission; and

{3) Capabilty presentations by persons seeking awards from an
agency pursuant to the provisions of the Small Business Act, as
amended by Public L.aw 95-507 and other subsequent amend-
ments,

{E) Only those aclivities expressly authorized by subdivision
(b)2)i)(A) of this clause are permitted under this clause,

(i) Professional and technical services.

(A} The prohibition on the use of appropriated funds, in
subparagraph {b}{1} of this clause, does not apply in the case of-

(1) A payment of reasonable compensation made to an officer or
employee of a person requesting or recelving a covered Federal
action or an extension, continuation, renewal, amendment, or
modilication of a covered Fedsral action, if payment is for profes-
sional or tachnical services rendered directly in the preparation,
submission, or negotiation of any bid, proposal, or application for
that Federal action or for meeting requirements imposed by or
pursuant to law as a condition for receiving that Federal action.

{2) Any reasonable payment to a person, other than an officer or
employes of a person requesting or receiving a covered Federal
action or an extension, continuation, renewal, amendment, or
modification of a covered Federal action #f the payment is for
professional or technical services rendered directly in the prepa-
ration, submission, or negotiation of any bid, proposal, or applica-
tion for that Federal action or for meeting requirements imposed
by or pursuant to law as a condition for receiving that Federal
action. Persons other than officers or employess of a person
requssting of receiving a covered Federal action include consult-
ants and trade associations.

(B) For purposss of subdivision (b}{(2){ii)(A) of clause, “profes-
slonal and technical services” shall be limited to advice and analysis
directly applying any professional or tschnical discipline.
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{C) Requirements imposed by orpursuant tolawasa condition
{or recelving a covered Federal award include those required by law
or regulation, or reasonably expected to be required by law or
regulation, and any otherrequirements inthe actual award documents.

(D) Only those services expressly authorized by subdivisions
{b}2)(iN(A)(1) and (2) of this section are permitted under this clause.

(i) Selling activities by independent sales representatives.

The prohibition on the use of appropriated funds, in subparagraph
(b}(1) of this clause, doss not apply to the following selling activities
before an agency by independent sales representatives, provided
such activities are prior to formal solkitalion by an agency and are
spacifically fimited to the merits of the matter:

{A) Discussing with an agency (including indlvidual demon-
stration) the qualities and characteristics of the person’s products or
services, conditions or terms of sale, and service capabilities; and

(B) Technical discussions and other activities regarding the
application or adaptation of the person's products or services for an
agency's use,

(c) Agreement. In accepling any contract, grant, cooperative agree-
ment, ot loan resulting fromthis solicitation, the person submitting the
offer agress not to make any payment prohibited by this clause.

(d) Penalties. Any person who makes an expenditure prohibited
under paragraph (b} of this clause shall be subject to a civil penalties
as provided forby 31 U.8.C. 1352. Animposition of acivilpenalty does
not prevent the Governmeant from seeking any othet remedy that may
be applicable,

{e) Cost Allowability. Nothinginthisclause istobe interpretedto make
allowable or reasonable any costs which would be unallowable or
unreasonable in accordance with Part 31 of the Faderal Acquisition
Regulation (FAR), or OMB Circulars dealing with cost allowability for
recipients of assistance agreements, Conversely, costs made specifi-
cally unallowable by the requirements in this clause will not be made
allowable under any of the provisions of FAR Part 31 or the relevant
OMB Circulars.

14. Equal Employment Opportunity

During the performance of this contract, the Contractor agress as
follows:

{8) The Contractor shall not discriminate against any employee or
applicant for employment because of race, color, religion, sex, or
national origin.

{b) The Contractor shall take affirmative action to ensure that appli-
cants are employed, and that employees are treated during employ-
ment without regardto their race, color, taligioh, sex, or national origin.
Such action shall include, but not be fimited 10, {1) employment, (2}
upgrading, {3) demotion, (4) transfer, (5) recruitment or recruitment
advertising, (6} layoff or termination, (7) rates of pay or other forms ot
compensation, and (8) selection for training, including apprenticeship.

{c) The Contractor shall post In conspicuous places available 1o
employees and applicants for smployment the notices to be provided
by the Contracting Officer that explain this clause,

(d) The Contractor shall, in ali solicRations or advertisements for
employees placed by or on behalf of the Contractor, state that all
qualified applicants wil recsive consideration for employment without
regard to race, color, religion, sex, or national origin.

(e} The Contractor shall send, to each labor union or representative
of workers with which it has a collsctive bargaining agresment or other
contract or undarstanding, the notice to be providedby the Contracting
Officer advising the fabor union or workers' representative of the

Conlractor's commitments under this clause, and post coples of the
notice in conspicuous places available to employeas and applicants
for employment,

(/) The Contractor shall comply with Executive Order 11246, as
amended, and the rules, regulations, and orders of the Secrstary of
Labor.

(g) The Contractor shali furnish all information and reports reguired by
Executive Order 11246, as amended and by rules, regulations, and
orders of the Secretary of Labor, or pursuant thereto. The Contractor
shall permit access to its books, records, and accounts by the
Secretary of Labor for purposes of investigation to ascertain compli-
ance with such rules, regulations, and orders.

{h) In the event of a detsrmination that the Contractor is not in
compliance with this clause or any rule, regulation, or order of the
Secretary of Labor, this contract may be canceled, terminated, or
suspendad in whole or in part, and the Contractor may be declared
ineligible for further Government contracts, ar federally assisted
construction contracts under the procedurss authorized in Executive
Order 11246, as amended. In addition, sanctions may be imposedand
remedies invoked against the Contractor as provided in Executive
Order 11246, as amended, the rules, regulations, and orders of the
Secretary of Labor, or as otherwise provided by faw.

(i) TheContractor shallincludethe terms and conditions of this clause
in every subcontract of purchase order unless examptedby the rules,
regulations, or orders of the Secretary of Labor issued under Executive
Order 11246, as amended, so that these terms and conditions will ba
binding upon each subcontractor orvendor. The Contractor shall take
such action with respect to any subcontract or purchase order as the
Secretary of Housing and Urban Development or the Secretary of
Labor may direct as a means of enfarcing such provisions, including
sanctions for noncompliance; providedthat if the Contractor becomes
involved in, or is threatened with, litigation with a subcontractor or
vendor as a result of such direction, the Contractor may request the
United States to enter into the litigation to protect the interasts of the
United States.

15, Dissemination or Disclosure of Information

No information or material shall be disseminaled or disclosed to the
general public, the news media, or any person or organization without
prior express written approval by the HA.

16. Contractor's Status

it is understood that the Contractor is an independent contractor and
is not 1o be considersd an employee of the HA, or assume any right,
privilage or duties of an employee, andshall save harmless the HAand
its amployees fromclaims suits, actions and costs of every description
resulting from the Contractor's activities on behalf of the HA in
connection with this Agreement.

17. Other Contractors

HA may undertake or award other contracts for additional work at or
near the site(s) of the work under this contract. The contractor shall
fully cooperate with the other contractors and with HA and HUD
employess and shall carefully adapt scheduling and performing the
work under this contract to accommodate the additional work, heeding
any direction that may be provided by the Contracting Officer, The
coniractor shall not cammit or permit any act that willinterfere withthe
pedormance of work by any other contractor or HA employee.

18, Liens

The Contractor is prohibited from placing a lien on HA's propeny. This
prohibition shall apply to all subcontractors,
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19. Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)(Ap-
plicable 1o contracts in excess of $500,000)

{a) The work to be performed under this contract is on a project
assisted undera program providing direct Federalfinancial assistance
from HUD and is subject to the requirements of section 3 of the HUD
Act of 1868, as amended, 12 U.8.C. 1701u. Section 3 requires thal
10 the greatest extent feasible opportunities for training and employ-
mant be given lowerincome residents ofthe projectareaand contracts
for work in connection with the project be awarded to business
concerns which are located in, or owned in substantial part by persons
residing In the area of the project,

(b) The parties to this contract will comply with the provisions of
Saction 3 andthe regulationsissued pursuant theretoby the Secretary
of HUD set forth in 24 CFR part 135, and all applicable rules and orders
of HUD issued thereunder prior to the execution of this contract. The
parties to this contract certify and agree that they are under no
contractual or other disability which would prevent them from comiply-
ing with these requiraments.

{¢) The contractor will send to each labor organization or representa-
tive of workers with which the contractor has a collective bargaining
agresment or other contract or understanding, if any, a notice advising
the organization of the contractor's commitments under this clause
and shall post copies of the notice in conspicuous places available to
employses and applicants for employment or raining.

(d) Thecontractor willinclude this clause in every subcontract for work
in connection with the project and will, at the direction of the applicant
for or racipient of Federal financial assistance, take appropriate action
pursuant to the subcontract upon a finding that the subcontractor is in
violation of regulations issued by the Secretary of HUD, 24 CFH part
135. The conltractor will not subcontract with any subcontractor whera
it has notice or knowledge that ihe latter has been found in viclation of
these regulations and will not award any subcontract untess the
subcontractor has first provided it with apreliminary statement of ability
to comply with the requirements of these regulations.

{e) Compliance with the provisions of saction 3, the regulations set
forth at 24 CFR part 135, and all applicable rules and orders of HUD
issued thereunder prior to the execution of the contract shall be a
condition of the Fedaral financial assistance provided to the project,
binding upon the applicant or reciplent for such assistance, its
successors, and assigns. Failure to fuffill these requirements shall
subject the applicant or recipient, fts contractors and subcontractors,
its successors, and assigns to those sanctions specified by the grant
or loan agreement or contract through which the Faderal assistance
is provided, and to such sanctions as are specified by 24 CFRpart 135.
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Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Pepartment of Housing
and Urban Development
Office of Public and Indian Housing

Public reporting burden for this collection of information s estimated to average & minutes per response, Including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB's common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85,36, and those requirements
set forth in Executive Order 11625 for small, minority, women-owned businesses, and cerlifications for independent price dete rmination, and conflict of interest.
The form is required for noncenstruction contracts awarded by Housing Agencies (HAs), The formis used by bidders/otferors to certify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would be unable o enforce their contracts. Responses to the coltection of infermation are
required to obtain a benefit or to retain a benefil. The information requested does not lend itself to confidentiality.

1. Contingent Fee Representation and Agreement

{a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidderfofferor, the bidder/offeror:

(1)[ ]has,[ ]hasnotemployed or retained any person or
company to solicit or obtain this confract; and

(2)[ 1 has,[ ]has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a}(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certiifies as part of its bid/ offer
that it:

(a) [ 1is,[ ] 1isnotasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(by[ 1is,{ 1is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(Y[ 1is, [ ]isnot a minority enterprise which, pursuant to
Executive Order 11623, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
{Check the block applicable to you)
[ ] Black Americans [ 1 Asian Pacific Americans
[ ] Hispanic Americans [ } Asian Indian Americans

[ ] Native Americans [ } Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting compefi-
tion, any consultation, communication, or agreement
with any other bidderfofferor or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concem to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b} Bach signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

{2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (a)(3)
above (insert full name of person(s) in the bidder/otferor’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b){2){i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and
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(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circurnstances of
the disclosure.

4, Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractaal or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(ii) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii} That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

{b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

{(¢) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subconiractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neuiralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (REPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the aunthorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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OHIO Ohio Department of Public Safety
PusLIC Division of Homeland Security
SAFETY http:/fiwww homelandsecurity. ohio.gov

EDUCATFION + SERVICE + PROTECTION

GOVERNMENT BUSINESS AND FUNDING CONTRACTS

In accordance with section 2909.32 of the Chic Revised Code

DECLARATION REGARDING MATERIAL ASSISTANCE/NONASSISTANCE TO A TERRORIST ORGANIZATION

This form serves as a declaration of the provision of material assistance to a terrorist organization or organization that
supports terrorism as identified by the U.S. Department of State Terrorist Exclusion List {see the Ohio Homeland Security
Division website for a reference copy of the Terrorist Exclusion List).

Any answer of "yes” to any question, or the failure to answer “no” to any gquestion on this declaration shall serve as a
disclosure that material assistance to an organization identified on the U.S. Department of State Terrorist Exclusion List
has been provided. Failure to disclose the provision of material assistance fo such an organization or knowingly making
false statements regarding material assistance to such an organization is a felony of the fifth degree.

For the purposes of this declaration, “material support or resources’ means currency, payment instruments, other financial
securities, funds, transfer of funds, and financial services that are in excess of one hundred doilars, as well as
communications, lodging, training, safe houses, false documentation or identification, communications equipment,
facilities, weapons, lethal substances, explosives, personnel, transportation, and other physical assets, except medicine
or religious materials.

LAST NAME FEIRST NAME MIDELE ENETIAL
HOME ADDRESS

CITY STATE ZIP COUNTY

HOME PHONE WORK PHONE

COMPLETE THIS SECTION ONLY IF YOU ARE A COMPANY, BUSINESS OR ORGANIZATION

BUSINESS/ORGANIZATION NAME

BUSINESS ADDRESS

ciry STATE ZIP COUNTY

PHONE NUMBER

DECLARATION
In accordance with division (A){2){b) of section 2909.32 of the Ohio Revised Gode

For each question, indicate either "yes,” or “no” in the space provided. Responses must be truthfuf to the best of your knowledge.

1. Are you a member of an organization on the U.S. Department of State Terrorist Exclusion List?

Myes []No

2. Have you used any position of prominence you have with any country to persuade others to support an organization
on the U.S. Department of State Terrorist Exclusion List?

Clves [No

HLS 0038 2/06




GOVERNMENT BUSINESS AND FUNDING CONTRACTS - CONTINUED

3. Have you knowingly solicited funds or other things of value for an organization on the U.S. Department of State
Terrorist Exclusion List?

DYes D No

4. Have you solicited any individual for membership in an organization on the U.S. Department of State Terrorist
Exclusion List?

JYes [CINo

5. Have you committed an act that you know, or reasonably should have known, affords "material support or resources”
to an organization on the U.S. Department of State Terrorist Exclusion List?

D Yes D No

8. Have you hired or compensated a person you knew to be a member of an organization on the U.S. Department of
State Terrorist Exclusion List, or a person you knew to be engaged in planning, assisting, or carrying out an act of
terrorism?

DYes D No

In the event of a denial of a government contract or government funding due to a positive indication that material
assistance has been provided to a terrorist organization, or an organization that supports terrorism as identified by the
U.S. Department of State Terrorist Exclusion List, a review of the denial may be requested. The request must be sent to
the Ohio Department of Public Safety’s Division of Homeland Security. The request forms and instructions for filing can be
found on the Ohio Homeland Security Division website.

CERTIFICATION

| hereby certify that the answers | have made to all of the guestions on this declaration are true to the best of my
knowledge. | understand that if this declaration is not completed in its entirety, it will not be processed and | will be
automatically disqualified. | understand that | am responsible for the correctness of this declaration. | understand that
failure to disclose the provision of material assistance to an organization identified on the U.S. Department of State
Terrorist Exclusion List, or knowingly making false statements regarding material assistance to such an organization is a
felony of the fifth degree. | understand that any answer of "yes” to any question, or the failure to answer “no” to any
question on this declaration shall serve as a disclosure that material assistance to an organization identified on the U.S.
Department of State Terrorist Exclusion List has been provided by myself or my organization. If | am signing this on behalf
of a company, business or organization, | hereby acknowledge that | have the authority to make this certification on behalf
of the company, business or organization referenced on page 1 of this declaration.

X

Signature Date




Non-Collusive Affidavit

Sate of
County of

, being first sworn, deposes and
says: That they are (president, sole owner, pariner,
etc.) of (firm name) the party making the

forgoing proposal or bid, that such proposal or bid is genuine and not collusive or sham;
that no one conspired, connived or agreed, directly or indirectly, with any bidder or
person, to put in a sham bid or to refrain from bidding, and has not in any manner,
directly or indirectly sought by agreement or collusion, or communication or conference,
with any person, to fix the bid price of the affiant or of any other bidder, or to fix any
overhead, profit or cost element of said bid price, to secure any advantage against the
Owner of any person interested in the proposed contract: and that all statements in said
proposal or bid are true.

Signature of Bidder: (if individual)
Signature of Bidder: (if partnership)
Signature of Bidder: (if corporation)
Subscribed and sworn to before me this __ day of , 202

(Notary Public), My commission expires , 202




BUTLER METROPOLITAN HOUSING AUTHORITY

Woman Business Enterprise / Minority Business Enterprise

WBE / MBE FORM

NANE:

ADDRESS:

TYPE OF BUSINESS:

OHIO LICENSE NO:

: WOMEN BUSINESS ENTERPRISE (WBE)

—qves O™

IF YES, PLEASE PROVIDE:

CERTIFICATION NUMBER:

EXPIRATION DATE:
L NIiNORlTY BUS!NESS ENTERPRISE (MBE)_ o

D YES DNO

IF YES, PLEASE PROVIDE:

CERTIFICATION NUMBER:

EXPIRATION DATE:

ADDITIONAL INFORMATION

CURRENT NUMBER OF EMPLOYEES

CURRENT NUMBER OF WOMEN EMPLOYEES:

CURRENT NUMBER OF MINORITY EMPLOYEES:

| hereby certify that it is the policy of the undersigned to comply with all existing laws
prohibiting discrimination in all aspects of employment due to race, color, creed, sex,
age, religion, national origin, marital status, receipt of public assistance or disability.

This shall be accomplished substantially by the following action: Non discrimination in
RECRUITING, HIRING, TRAINING, PROMOTING, SUBCONTRACTING, DEMOTION,
LAYOFF, and/or TERMINATION.

Signature Date



