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Request for Proposal

The Butler Metropolitan Housing Authority (BMHA) will receive proposals for the
following services:

Scope of Services: Legal Services
Closing Time: 2:00 p.m. (local time)
Closing Date: 07/13/22

Where: Butler Mefropolitan Housing Authority
Procurement Department
4110 Hamilton-Middletown Road
Hamilion, OH 45011-6218

Phone: (513) 868-5238  FAX (513) 896-9381

Submissions received after July 13, 2022 at 2:00pm will not be considered.
Submissions will be reviewed and evaluated on the criteria defined in Section 5.0 of the
request for proposal (RFP) packet. A contract will be awarded to the most responsible
proposer who has complied with the conditions of the specifications.

A RFP packet will be provided upon request or may be obtained at the BMHA
Procurement Department located at 4110 Hamilton-Middletown Road, Hamiiton, OH
45011. Questions regarding the specifications should be directed to Michelie Graham at
mgraham@butlermetro.org.

BMHA reserves the right to cancel this request RFP, or to reject, in whole or in part, any
and all submissions received in response to this RFP, upon its determination that such
cancellation or rejection is in the best interest of BMHA. BMHA further reserves the right
to waive any minor informalities or the failure of any respondent to comply therewith if it
is in the public interest to do so. BMHA will pay no compensation to any respondent for
any costs related to preparation or submittal of the qualifications.

The award will be funded by the U.S. Department of Housing and Urban Development
(HUD) and administered by BMHA. HUD reserves the right to review and approve the
contract documents and the firm selected by BMHA.

Pursuant to established BMHA and HUD Affirmative Action and Equal Employment
Opportunity goals, all Contractors are advised they must satisfy the goal to utilize
gualified minority businesses to perform subcontract work or supply materials and/or
equipment for the project and workforce content.

BMHA reserves the right to terminate a contract awarded pursuant to this RFP, at any
time for its convenience upon ten (10) days written notice to the successful proposer.

BUTLER METROPOLITAN HOUSING AUTHORITY
BY: Michelle Graham, Procurement/Budget Assistant



1.0 INSTRUCTIONS TO PROPOSERS

1.1 Introduction

This Request for Proposal (RFP) attempts to provide the proposer with enough
information to fully understand Butler Metropolitan Housing Authority’s (BMHA)
requirements and the environment in which the proposal must be developed and
operate. Notwithstanding any of the specific details described in this RFP, it will be the
obligation of the proposer to provide a service that works in the accomplishment of the
requirements identified in this document. To aid the evaluation team in fully
understanding each proposal submitted, and to ensure that full awareness is given to
each aspect of the proposal, any deviation from the requirements specified in this
document must be clearly noted and referenced to the subject area of the RFP.

1.2 Preparation of Proposal

Proposers are expected to examine the statement of work, the proposed contract terms
and conditions, and all instructions. Failure to do so will be at the proposer’s risk. Each
proposer shall furnish the information required by the solicitation. The proposer shall
sign the proposal and print or type its name on the cover sheet and each continuation
sheet on which it makes an entry. Erasures or other changes must be initialed by the
person signing the proposal. Proposals signed by an agent shall be accompanied by
evidence of that agent’s authority unless that evidence has been previously furnished to
BMHA. Proposals for services other than those specified will not be considered.

1.3 Explanation to Prospective Proposers

Any prospective proposer desiring an explanation or interpretation of the solicitation,
statement of work, etc. must request it in writing. Oral explanations or instructions
given before the reward of the contract will not be binding. Any information given to a
prospective proposer concerning a solicitation will be furnished promptly to all other
prospective proposer as an amendment of the solicitation if that information is

% necessary in submitting proposals or if the lack of it would be prejudicial to any other
| prospective proposer.

|

1.4 Questions

All guestions shall be submitted in writing (postal mail, fax, or e-mail) and should be
addressed to:
: Michelle Graham
| Procurement/Budget Assistant
: 4110 Hamilton Middietown Road
Hamilton, Ohio 45011
Fax # (513) 896-9381
mgraham@butlermetro.org




Questions may be submitted until 12:00 p.m. (noon) local time June 24, 2022.
Answers and responses will be distributed to all prospective offerors after that date.

1.5 Amendments to Solicitation

If the solicitation is amended, then all terms and conditions, which are not modified,
remain unchanged. Proposers must acknowledge receipt of any amendments fo this
solicitation by signing and returning the amendment. BMHA must receive the
acknowledgement by the time specified for receipt of proposals. Failure to
acknowledge all amendments may result in rejection of the submission.

BMHA will endeavor to provide copies of addenda to all potential proposers to which
this RFP has been mailed, but it will be the responsibility of each proposer to make
inquiry as to the existence and content of addenda or amendments, as the same shall
become part of this RFP and all proposers will be bound thereby, whether or not the
addenda are actually received by the proposer.

All addenda may be downloaded from www.butlermetro.org, or may be obtained by
contacting Procurement/Budget Assistant listed in Section 1.4.

1.6 Proposal Submission

Proposals must be submitted to BMHA by July 13, 2022 by 2:00pm (local time)
without exception, at the following address to be eligible for consideration:

Butler Metropolitan Housing Authority
Procurement Department
4110 Hamilton-Middletown Road
Hamilton, OH 45011-6218

Proposals received prior to the closing date and time will be securely kept, unopened,
until the closing date and time. The timestamp machine at the receptionist desk at 4110
Hamilton Middletown Road Hamilton, Ohio 45011 will serve as the official time clock.

To assure that your proposal arrives at the proper place, on time, and to prevent
opening by unauthorized individuals, your proposal must be in a sealed envelope or
package and must be identified on the envelope or package as follows:

Request for Proposal
To Provide: Legal Services
Solicitation No. RFP 22-01
Due: 7/13/22 By: 2:00 pm

Once received by BMHA, proposals will not be returned. All submissions are the
property of BMHA and shall be retained by BMHA. The contents of the documents
submitted by the successful proposer may become part of any contract award at the
sole discretion of BMHA.



1.7 Evaluation of Proposals

Within sixty (60) days after receipt of proposals, BMHA will complete a review of all
qualifications. This review will establish responsiveness or non-responsiveness
according to the submission of required documents on the part of the proposer. Upon
establishment of responsiveness, the technical and price evaluation phase will begin.
An internal Evaluation Team will be assigned to this project. Their responsibility is to: (1)
thoroughly review each proposal, (2) rate each proposal by awarding a point value to
each of the Evaluation and Selection Criteria (5.0). All individual factors will be added to
obtain an accumulated total score. At this point BMHA may decide, at its sole discretion,
to enter into negotiations with the highest rated proposer.

Should BMHA deem it advisable to obtain additicnal clarification, proposers yielding
clearly competitively high scores during the first evaluation phase may then be invited to
a technical question and answer conference to be held at a specific time and date
scheduled by BMHA. During this oral evaluation phase BMHA may, at its discretion,
request any one or all proposers to make oral presentations. Not all proposers may bhe
asked to make such oral presentations. If invited to participate, at this point, based
on their oral presentations, proposers will again be evaluated on the technical
evaluation factors.

Each proposer is cautioned that it is their responsibility to address information related to
the evaluation factors during the question and answer conference. BMHA is under no
obligation to solicit such information if it is not included within the proposer’s
presentation. In consideration of the evaluation team’s final scores, BMHA intends to
enter negotiations with, and award a contract to, the highest ranked proposer(s) based
on the points received for the oral evaluation phase. The decision as to who shall
receive a contract award, or whether an award shall be made as a result of this RFP
shall be at the absolute sole discretion of BMHA. In addition, multiple awards may be
made.

1.8 Negotiations with Selected Proposer

Once the evaluation process is complete, BMHA will negotiate with the highest ranked
proposer. The negotiations will include clarifying the specific scope of work,
performance period, and determining the final cost of the scope of work. If BMHA and
the highest ranked proposer fail to reach an agreement, BMHA may negotiate with the
next highest ranked proposer to reach an agreement, unless BMHA determines that it is
in the best interest to re-solicit for these services.

1.9 Responsibility of Prospective Contractor

BMHA shall award a contract only to a responsible prospective contractor who is able to
perform successfully under the terms and conditions of the proposed contract. To be
determined responsible, a prospective contractor must:
» Have adequate financial resources to perform the contract, or the ability to obtain
them;



» Have a satisfactory performance record;

« Have a satisfactory record of integrity and business ethics;

» Have a satisfactory record of compliance with public policy (i.e. Equal
Employment Opportunity); and

« Not have been suspended, debarred, or otherwise determined to be ineligible for
award of Contracts by the Department of the U.S. Government. Current lists of
ineligible contractors are available for inspection.

Before a proposal is considered for award, the proposer may be requested by BMHA to
submit a statement or other documentation regarding any of the foregoing
requirements. Failure by the proposer to provide additional information may render the
proposer ineligible for award.

1.10 Qualifications of Proposers

BMHA may make such reasonable investigations as deemed proper and necessary to
determine the ability of the proposer to perform the services and the proposer shall
furnish to BMHA all such information and data for this purpose as may be requested.
BMHA reserves the right to inspect the proposer's physical facilities prior to award to
satisfy questions regarding the proposer’s capabilities. BMHA further reserves the right
to reject any proposal if the evidence submitted by, or investigations of, such proposer
is not properly qualified to carry out the obligations of the contract and to provide the
services described therein.

1.11 Suspended/Debarred

BMHA will reject the qualifications of any proposer who is suspended and/or debarred
by HUD from providing services to public housing authorities and reserves the right to
reject the proposal of any proposer who has previously failed to perform any contract

properly for BMHA.

1.12 Notice of Award

All proposers will be notified by mail of BMHA's selection as soon as possible. A
successful proposer will be issued a Notice of Award. Within ten (10) business days, the
proposer shall provide the following documentation:
» Proof of the appropriate insurance coverage:
o Workers Compensation & Employers Liability - Statutory Amount
(Mandatory)
o Comprehensive Automobile Liability for vehicles used
o Professional Liability - $1,000,000 each occurrence / $1,000,000
Aggregate
» Certificate of Corporate Good standing for Prime and all levels of
Subcontractors.
« Evidence of the appropriate professional licenses as required



If the selected proposer fails to provide the required information, the Notice of Award is
null and void. BMHA may choose to award a contract to the next highest ranked
proposer or BMHA may choose to re-solicit for the service.

1.13 Contract Award

The contract will be awarded to the most responsive and responsible firm, which is most
advantageous to BMHA provided the proposal complies with all conditions of the RFP.
BMHA reserves the right to reject any and all proposals and to waive any informality in
the solicitation. BMHA is prohibited from making an award to firms (including
subcontractors) or any individuals that are on the list of firms ineligible to receive awards
from the United States Governments, as furnished by HUD. Please be aware that HUD
Form 5370-C (Exhibit C) will become a part of this contract.

1.14 Term of Contract

The term of this contract will be August 1, 2022 through July 31, 2024 with an option

to renew the contract for three (3) additional years at no additional cost to the authority,
commencing August 1, 2024 until July 31, 2025; August 1, 2025 until July 31, 2026 and
August 1, 2026 until July 31, 2027

1.15 Key Personnel

The key personnel specified by the successful proposer will be considered essential to
the work to be performed by the successful proposer. Prior to diverting any of the key
personnel for any reason, the contractor shall notify BMHA in writing at least thirty (30)
days in advance and shall submit justification (inciuding proposed substitutions) in
sufficient detail to permit evaluation of the impact on the contract. The firm shall not
change key personne! or hours to be devoted, before or after contract award, without
wriften permission from BMHA.

1.16 Service of Protest

Any protest against the award of a contract pursuant to this solicitation shall be served
on BMHA by obtaining written and dated acknowledgement of receipt from BMHA at the
address shown on the cover of this solicitation. Any protest against the solicitation must
be received before the due date for receipt of proposals, and any protest against the
award of a contract must be received within ten (10) calendar days after the award of
the contract, or the protest will not be considered. All proposal protests shall be in
writing, submitted to the contracting officer, who shall issue a written decision on the
matter. The determination of BMHA with regard to such protest or to proceed to award
notwithstanding such protest shall be final unless the protestor makes an appeal.



1.17 Cost of Producing Proposal

The costs of producing proposal are the responsibility of the proposer. BMHA will not
reimburse any cost incurred to produce and to respond to this solicitation, to participate
in oral presentation or to participate in negotiations with BMHA for any offer.

1.18 Public Records

Proposers acknowledge that Butler Metropolitan Housing Authority is a political
subdivision of the state of Ohio and is, therefore, required to comply with the Ohio
Public Information Act. If a proposal includes proprietary data, frade secrets, or
information the proposer wishes to except from public disclosure, then the proposer
must specifically label each page containing such data, secrets, or information as:
“PRIVILIGED AND CONFIDENTIAL. -- PROPRIETARY INFORMATION”

To the extent permitted by law, information labeled by the proposer as proprietary will
be used by BMHA only for purposes related to or arising out of the (a) evaluation of
proposals, (b) selection of a proposer pursuant to the RFP process, and (c) negotiation
and execution of a contract, if any, with the proposer selected.

Neither a proposal, in its entirety, nor a cost proposal will be considered
confidential/proprietary. Any proposal marked as such will be deemed
nonresponsive and eliminated from further consideration,



2.0 STATEMENT OF WORK
2.1 Objective

Butler Metropolitan Housing Authority (“Authority”) requires the services of a
qualified individual or firm to provide legal services for and on behalf of the Authority.

2.2 Background

Butler Metro Housing Authority provides Public Housing for low and moderate income
persons of Butler County. Currently BMHA operates 1144 low rent public housing units
and administers approximately 2300 section 8 vouchers within Butler County. BMHA
hopes to establish a professional personal relationship that will be beneficial for BMHA,
the successful proposer, and BMHA's low and moderate income residents.

Major revenue sources for the Authority come from the Department of Housing and
Urban Development (HUD), rental income, and services provided to residents.

~ Butler Metropolitan Housing Authority currently employees 48 personnel in the following

configuration and locations:

18 - Maintenance employees throughout Butler County
30 - Administrative employees at the Terry R Kimmons Administrative
Center located at 4110 Hamilton-Middletown Road in Hamilton Ohio

10
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3.0

SCOPE OF SERVICES

3.1 Description Of Work Involved:

A Preliminary Scope of Services describes the work to be accomplished. Upon final
selection of the firm or individual, the Scope of Services may be modified and refined
during the fee negotiation.

a.

b.

Act as Counsel to the BMHA.

Have particular expertise in and prepare opinions, resolutions, and
reports at the request of the Board of Directors or Executive Director or
their designee(s) in:

Matters of a commercial and business nature;

Matters in the housing industry and real estate laws of Ohio;
Matters pertaining to federal, regulatory or local statutes;
Matters relating to personnel rules, regulations and procedures;

PN~

Undertake such legal research as shall be requested by the Board or
the Executive Director or their designee.

Represent the Authority in connection with matters before the
legislature, Board and other agencies of the United States

Represent the Authority in litigation matters.

Review contracts, leases, bid invitations and other documents for work
if requested.

Provide legal assistance and advice during any negotiations with the
Authority’s unions.

3.2 Time and Duration of Services:

It is anticipated that the required services will commence as soon as is practical or about
August 1,2022 and will continue for two years with an option to extend for another three
years, not to exceed a total contract period of five years. Some services will commence
immediately and expire upon completion of any specific task.

3.3 Form of Contract:

See Exhibit B

11



4.0 SPECIFIC SUBMISSION REQUIREMENTS

Proposers must submit four (4) bound proposals. One (1) must clearly be marked
“Original” and must contain all original signatures. Three (3) proposals must clearly be
marked “Copy” and should not contain the price proposal. Proposers must submit all
documentation bound and in order listed below and clearly label each section with the
appropriate title. Proposals not containing the following information may be considered
nonresponsive:

Table of Contents:

Proposers shall include a table of contents IiSting the individual sections of the proposal
and their corresponding page numbers. Tabs should separate each of the individual
sections.

Experience:

» The name of the proposer, the location of the proposer’s principal place of
business and, if different, the place of performance of the proposed contract.

e The age of the proposer's business and the average number of employees over
the past year.

« The abilities, qualifications, and experience of key persons regarding housing maiters
(HUD) and real estate who would be assigned to perform the required services.

» A listing of other contracts under which services similar in scope, size, and
discipline for the required services were performed or undertaken in the past ten
years, including those of Government of Ohio agencies.

Key Personnel:

If proposer is an individual, the proposal should include, at the minimum, a complete
resume of the individual and include a listing of all current and former government/public
clients and the type of legal work performed or being performed.

If proposer is a firm, the proposal should include a list of attorneys in the firm who will be
assigned to work on BMHA matters. Complete resumes of those attorneys should be
included which shall contain, at a minimum, legal work history and type of work performed.
Firms shall also submit a list of current and former government clients

Capacity:

» A statement that the proposer has established and implemented an Affirmative
Action Plan;

s A letter certifying that there is no conflict of interest with regards to services as
required by BMHA,;

o A letter from the Ohio Bar Association stating that the proposer is in good standing
with the Ohio Bar Association;

« A letter affirming the existence of a Drug Free Work place Program and Policy at
the firm.

12



« A statement of current references containing five (5) current references to include:
o Company Name

Address

City, State, Zip

Contact Name

Telephone Number

Email address

Services Provided / Date(s) of Service

O 0 0o 000

Forms: (Exhibit D}

Required forms:
« Debarment Certification for Prime and all levels of Sub-consultants (HUD 2992).
e A completed BMHA Representation and Certification Form (HUD-5369-A).
« A completed Instructions to Offerors Non-Construction Form (HUD-5369-B).
« A completed Representation Certifications and Other Statements of Offerors Form
(HUD-5369-C).
Non-Collusive Affidavit for prime and all levels of Sub-consultants.
« Declaration regarding material assistance to terrorist organizations (HL.S 0038)
« A completed BMHA Women Business Enterprise (WBE)/Minority Business
Enterprise (MBE) Form

Section 3 Plan:

Proposers are required to submit a utilization plan outlying their efforts to employ qualified
Section 3 businesses or persons. Any Offeror claiming a Section 3 preference shaill
include under this tab the fully completed and executed Section 3 Business Preference
Certification and any documentation required by that form.

Price Proposal: (Exhibit D)
Use the cost proposal form provided by BMHA in Exhibit D.

*Do not include price proposal with copies.

13



5.0 EVALUATION AND SELECTION CRITERIA

Proposals received in response to this RFP will be evaluated by BMHA staff. Only
those proposals from firms which are complete and responsive to the specification set
forth in consideration of this RFP will be selected for future consideration.

The evaluation factors listed below will be used as a mechanism for fairly and
thoroughly evaluating the technical and cost/price, efc... of each proposal submitted.
Each proposal shall be evaluated only on the criteria listed below as evaluation factors.

Butler Metropolitan Housing Authority will evaluate each proposal using the following
criteria with a total of 100 points:

Cost: 30 points

Experience: 20 points

The ability to perform the services as reflected by legal training and education,
general experience, specific experience in providing the required services,
and the qualifications and abilities of personnel proposed to be assigned to
perform the services.

The personnel, equipment, and facilities to perform the services currently
available or demonstrated to be available at the time of contracting.

Capacity: 20 points
The firm’s reputation for personal and professional integrity and competence.
The record of past performance of Housing Industry work.

The firm’s understanding of the project's potential problems and the sponsor's
special concerns.

Section 3 (Exhibit A): 20 points

MBE/WBE Form (Exhibit D} 10 points

Total 100 Points

14



EXHIBIT A
(Section 3)
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Section 3 Plan
for

Butler Metropolitan Housing Authority
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General Policy Statement

It is the policy of Butler Metropolitan Housing Authority (BMHA) to require its contractors
to provide equal employment opportunity to all employees and applicants for
employment without regard to race, color, religion, sex, national origin, disability,
veteran’s or marital status, or economic status and to take affirmative action to ensure
that both job applicants and existing employees are given fair and equal treatment.

The BMHA implements this policy through the awarding of contracts to contractors,
vendors, and suppliers, to create employment and business opportunities for residents
of the BMHA and other qualified low- and very low-income persons residing in Hamilton
and Middletown, OH.

The policy shall result in a reasonable level of success in the recruitment, employment,
and utilization of BMHA residents and other eligible persons and business by BMHA
contractors working on contracts partially or wholly funded with the United States
Department of Housing and Urban Development (HUD) monies. The BMHA shail
examine and consider a contractor’s or vendor’s potential for success by providing
employment and business opportunities to BMHA residents prior to acting on any
proposed contract award.

Section 3 Purpose

Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C.
1701u)(Section 3) requires BMHA to ensure that employment and other economic and
business opportunities generated by the Department of Housing and Urban
Development (HUD) financial assistance, to the greatest extent feasible, are directed to
public housing residents and other low-income persons, particularly recipients of
government housing assistance and business concerns that provide economic
opportunities to low-and very-low income persons.

Section 3 Contracting Policy and Procedure

BMHA will incorporate Section 3 in its existing Procurement Policy and adopt a Section
3 Contracting Policy and Procedure to be included in all procurements generated for the
use with HUD funding. This policy and procedure contains goal requirements for
awarding contracts to Section 3 Business Concerns.

All contractors/business seeking Section 3 preference must before submitting
bids/proposals to BMHA be required to complete certification, as appropriate, as
acknowledgement of the Section 3 contracting, and employment provisions required by
this section. Such certifications shall be adeqguately supported with appropriate
documentation as references in the form.

The existing Procurement Policy also contains goal and requirements for awarding
contracts o Small Disadvantaged Business, formerly Minority and Women Business
Enterprises (M/MWBE).



Section 3 Pian

BMHA will develop a Section 3 Action Plan to identify the goals, objectives and actions
that will be implemented to ensure compliance with the requirements of Section 3.

BMHA'’s intent to develop this plan is to include input from various city departments, as
well as HUD. Input from other agencies and companies will be included, where
applicable.

Section 3 Employment and Training Goals

It is the policy of BMHA to utilize residents and other Section 3 eligible persons and
businesses in contracts partially or wholly funded with monies from HUD. BMHA has
established employment and training goals that contractors and subcontractors should
meet in order to comply with Section 3 requirements. (Reference 24 CFR 135.30 -
Numerical goal for meeting the greatest extent feasible requirement). The numerical
goal is:

« Thirty percent (30%) of the aggregate number of new hires in any fiscal year.

It is the responsibility of contractors, vendors, and suppliers to implement progressive
efforts to attain Section 3 compliance. Any contractor that does not meet the Section 3
numerical goals must demonstrate why meeting the goals were not feasible. All
contractors submitting bids or proposals to BMHA are required to certify that they
comply with the requirements of Section 3.

The Section Contract Clause specifies the requirements for contractors hired for Section
3 covered projects. The Section 3 clause must be included in all Section 3 covered
projects. The Section 3 Contract Clause is in Exhibit 3.

Section 3 Program Participant Certification Procedure

BMHA will certify Section 3 program participants who reside in the Cities of Hamilton
and Middletown and who are seeking preference in training and employment by
completing and attaching adequate proof of Section 3 eligibility.

« All persons living in the Cities of Hamilton and Middletown who meet Section 3
eligibility guidelines can, by appointment, visit with the Section 3 Coordinator fo
complete a job readiness assessment.

¢ Once the assessment is complete, the Section 3 Coordinator will determine if
the individua! meets the eligibility requirements and is job ready.

¢ If the individual is deemed eligible for Section 3 participation and deemed not
ready for employment, a referral will be made to other agencies that are better
equipped to address the individual's needs, i.e., substance abuse providers, etc.

s The Section 3 job readiness component is a part of BMHA’s commitment and
training to residents/participants to become gainfully employed.



Resident Hiring Requirements

BMHA has adopted the following scale for resident hiring that is to be used on all
construction contracts, service contracts and professional service confracts that contain
a labor component. It is expected that an appropriate number of residents with particular
qualifications or a willingness to begin unskilled labor will be able to participate in BMHA
contracted labor efforts. A prime contractor may satisfy BMHA resident hiring
requirements through its subcontractors.

Tomﬂ;::g;ggl,-‘asr:r},’iiz 'I(;%t:tlrggtr;tract Resident as a % of Labor Dollars
$25,000 through $100,000 10% of the labor dollars
$100,001 through $200,000 9% of the labor dollars
$200,001 through $300,000 8% of the labor dollars
$300,001 through $400,000 7% of the labor dollars
$400,001 through $500,000 6% of the labor dollars
$500,001 through $1 million 5% of the labor dollars
$1 million through $2 million 4% of the labor dollars
$2 million through $4 million 3% of the labor dollars
$4 million through $7 million 2% of the labor doliars
$7 million or more 1- %% of the labor dollars

With this sliding formula, it is expected that an appropriate number of BMHA public
housing residents and neighborhood residents with particular gualifications or
willingness to begin unskilled labor will be able to participate in contracted labor efforts.
A prime contractor, through its subcontractor(s), may satisfy BMHA resident hiring
requirements set forth above.

1. Subcontractor or joint venture with a resident owned business. The business
must be 51% or more owned by BMHA public residents, or subcontract/joint
venture with a business that employs full-time, 30% or more of low- and very-low
income individuals within the cities of Hamilton and Middletown, or.

2. Direct hiring of BMHA public housing residents and/or low- and very-low income
neighborhood residents based on the Resident Hiring Scale, or.

3. Contractor incurs the cost of providing skilled training for residents in an amount
commensurate with the sliding scale forth in the Resident Hiring Scale, or.

4. Contractors makes a contribution to BMHA Education Fund to provide assistance
to residents to obtain training. The level of contribution would be commensurate
with the sliding scale set for in the Resident Hiring Scale.



Assisting Contractors to Achieve Section 3 Goal Hiring

The BMHA will assist contractors with little or no experience in achieving Section 3 and
contracting goals by:

Requiring the contractor to present a list, to the Section 3 Coordinator, of the number of
subcontracting and/or employment opportunities expected to be generated from the
initial contract.

BMHA Section 3 Coordinator will provide the contractor with a list of interested and
gualified Section 3 residents for construction projects.

BMHA Section 3 Coordinator will inform contractor of known issues that might affect
Section 3 residents from performing job related duties.

BMHA Section 3 Coordinator will review the new hire clause with contractors and
subcontractors to ensure that the requirement is understood. It is not intended for
contractors and subcontractors to terminate existing employees, but to make every
effort feasible to employ Section 3 program participants before any other person, when
hiring additional employees needed to complete proposed work to be performed with
HUD (federal) funds.

Preference for Contracting with Section 3 Business Concerns

BMHA, in compliance with Section 3 regulations, will require contractors and
subcontractors (inciuding professional service contractors) to direct their efforts towards
contracts to Section 3 business concerns in the following order to priority:

« Category 1: Business concerns that 51% or more owned by residents of the
housing development for which the work is performed, or whose full-time,
permanent workforce includes 30% of these persons as employees.

e Category 2: Business concerns that are 51% or more owned by residents of the
Authority’s public housing development(s} other than the housing development
where the work is to be performed: or whose full-time, permanent workforce
inciudes 30% of these persons as employees.

e Category 3: HUD Youthbuild programs being carried out in the Cities of
Hamilton and Middletown in which Section 3 covered assistance is expended.

» Category 4: Business concerns that 51% or more owned by a Section 3
resident(s), or whose permanent, full-time workforce includes no less than 30%
Section 3 residents (category 4 business); or that subcontract in excess of 26%
of the total amount of subcontracts to Section 3 business concerns.

Contractors and subcontractors are expected to extend to the greatest extent feasible,
efforts to achieve the numerical goals established by BMHA.



Evidence of Section 3 Certification

Any business seeking Section 3 preference in the awarding of contracts or purchase
agreements with BMHA shall complete the Certification for Business Concerns Seeking
Section 3 Preference in Contracting and Demonstration of Capability form, which can be
obtained from BMHA Section 3 Coordinator. The business seeking Section 3 preference
must be able to provide adequate documentation as evidence of eligibility for preference
under the Section 3 program.

Certifications for Section 3 preference for business concerns must be submitted to the
Section 3 Coordinator of BMHA prior to the submission of bids for approval. If the
Section 3 Coordinator previously approved the business concern to be Section 3
certified, then the certification can be submitted along with the bid or proposal.

Resident Owned Business Contracting

BMHA will consider utilizing the alternative procurement process (Section 24 CFR Part
963) when contracting with businesses owned in substantial part by housing authority
residents (resident-owned business) for public housing services, supplies or
construction.

To be eligible for the alternative procurement process, a business must submit evidence
to BMHA that shows how each of the following requirements have been met:

« Submit certified copies of any city, state or county municipal licenses that support
the type of business activity for which it performs.

¢ Disclose to the Section 3 Coordinator, all owners of the business, as well as,
each owner’s percentage of ownership and names those individuals who
possess the authority to make decisions on a day-to-day basis.

¢ Submit evidence that the business is able to perform successfully under the
terms and conditions of the proposed contract.

» Provide a certified listing of all contracts awarded and received under the
alternative procurement process within a two-year period. If a resident-owned
business has received, under this alternative contracting procedure, one or more
contracts (within the two-year period) with total combined dollars of $1,000,000,
then it is no longer eligible for additional contracts under the alternative process
until the 2-year period is passed.

This alternative procurement policy is based upon the procurement procedure and
policy set forth in HUD's regulations at 24 CFR, Part 85.36, but applies only to
solicitations of resident-owned business. BMHA will utilize the alternative contracting
procedure for resident owned business only in cases where it is considered to be in the
best businesses, economic and service interests of the authority.



Efforts to Award Opportunities to Section 3 Business Concerns

BMHA will use the foliowing methods to notify and contract with Section 3 business
concerns when contracting opportunities exist;

Advertise contracting opportunities via newspaper, mailings, posting notices that
provide information about the work to be contracted and where to obtain
additional information.

Provide written notice of contracting opportunities to all known Section 3
business concemns. The written notice will be provided in sufficient time to enable
business concerns the opportunity to respond to the bid invitation.

Contact the City of Hamilton and the City of Middle Development Department,
business assistance agencies, Minority and Women’s Business Enterprises
(M/WBE) contractor associations and community organizations to inform them of
contracting opportunities and to request their assistance in identifying Section 3
businesses.

Seek out referral sources in order to ensure job readiness for public housing
residents through on-the-job training (OJT) and mentoring to obtain necessary
skills that will transfer into the external labor market.

Seek out training to assist residents interested in starting their own businesses to
learn to prepare contracts, prepare taxes, obtain licenses, bonding and
insurance.

Section 3 Residents Recruitment, Training and Employment Goals

BMHA will develop resources to provide training and employment opportunities to
Section 3 program participants by implementing the following:

Training opportunities will be advertised by distributing flyers via mass mailing
and posting in common areas of the housing developments.

The resident councils, as well as neighborhood community organizations will be
contacted to request their assistance in notifying residents of the available
training and employment opportunities.

Employment opportunities will be advertised by posting job vacancies in common
areas of all BMHA housing developments as well as contacting resident councils
and neighborhood community organizations.

A database will be developed of eligible qualified Section 3 Business concerns to
contact with respect to availability of contract opportunities.

Relationships will be developed with local area employers in an effort to solicit
job vacancies to determine skills needed in their workforce, thereby providing
training to residents developing skills that will transfer them into the external labor
market.



A provision for a specific number of public housing or Section 3 program
participants to be trained or employed by the contractor will be incorporated into
the contract.

Employment of the Section 3 Program Participants

The Section 3 Coordinator will conduct a pre-interview with all residents being
hired by a contractor.

The pre-interview will assess job readiness (i.e., childcare, transportation, work
maturity, job retention skills). Only residents meeting the minimum qualifications
of the contractor or subcontractor will be referred to the job site. Residents not
deemed job ready would be referred elsewhere. It is imperative that the
resident’s basic needs are met prior to employment.

If a resident is referred to a contractor and does not perform satisfactorily due to
poor work habits (i.e., tardiness, absenteeism, alcohol/drugs, abusive language,
fighting, etc.) she/he will be allowed two additional opportunities to be referred to
other contractors. If after that time the resident still does not perform
satisfactorily, it will be mandatory that she/he attend and complete a job
readiness class, alcohol/drug treatment center, or any other program that she/he
may be required to attend. After successful completion, the resident will be given
the opportunity to be reinstated on the list of residents available for work.

Residents experiencing problems with contractors should first communicate the
problem to the employer. If the problem cannot be resolved between the
employee and employer, the Section 3 Coordinator will meet with the parties
involved to assist in trying to resolve the problem. Residents and employers
(contractors and subcontractors) should document problems whenever they
occur and record any and all efforts to correct them. The written documentation
of the problem should be submitted to the Section 3 Coordinator.

In order to qualify for employment with contractors, public housing residents must
have their name(s) on a lease, be current on rent, be at least eighteen years of
age and not be involved with any legal action with BMHA (i.e. current
documented eviction, criminal and drug activity or trespassing).

Residents not interested in construction employment opportunities will be
assessed for other skills (i.e. clerical, administrative, etc.) and will be referred to
resources that will help with interviewing techniques, resume preparation and
how to dress for success when conducting a job search.

Residents interested in pursuing General Equivalency Diploma (GED) and
continued training will be referred to resources that Section 3 Coordinator
maintains contact with.



Contractor’'s Requirements in Employing Section 3 Participants

Under BMHA Section 3 Program, contractors and subcontractors are required to:

Provide employment opportunities to Section 3 residents/participants in the
priority order listed below:

e Category 1 - Section 3 Resident
Residents of the housing developments for which the contract shall be
expended.

s Category 2 - Section 3 Resident
Residents of other housing developments managed by the BMHA in the
City of Hamilton and City of Middletown.

» Category 3 - Section 3 Resident
Participants in HUD Youthbuild program being carried out in the project
boundary area.

¢ Category 4 - Section 3 Resident
Residents of Section 8 of BMHA as well as all other residents residing in
the Cities of Hamilton and Middletown who meet the income guidelines for
Section 3 (refer to the Section 3 Income Limits).

After the award of contracts, the contractor must, prior to beginning work, inform
Section 3 participants of the development at which the work will be performed, by
providing the following:

¢« names of the Section 3 business concerns to be utilized,
» estimates of the number of employees to be utilized for contract,

s projected number of available positions to include job description and
wages rates (construction wages consistent with Davis Baconj,

» efforts that will utilized to seek Section 3 participants. (See Exhibit 2)

Contractors must notify the Section 3 Coordinator of their interests regarding
employment of Section 3 Participants prior to hiring. The Section 3 Coordinator
will ensure that the participant is Section 3 eligible, by assessing the Section 3
database to ensure job readiness. Additionally, the legal department will be
contacted to ensure that individuals are not involved in any legal proceedings
against/with BMHA.

Submit a list of core employees (including administrative, clerical, planning and
other positions pertinent to the contraction trades) at the time of contract award.

Document the performance of Section 3 participants (positive and negative),
regarding punctuality, attendance, etc. and provide this information to BMHA
Section 3 Coordinator.
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immediately notify the Section 3 Coordinator of any problems experienced due to
the employment of Section 3 participants.

Immediately notify the Section 3 Coordinator if a participant quits, walks off, or is
terminated for any reason. The contractor must provide written documentation of
all such incidents to support decisions to the Section 3 Coordinator to determine
if an investigation is warranted.

Internal Section 3 Complaint Procedure

In an effort to resolve complaints generated due to non-compliance through an internal
process, BMHA encourages submittal of such complaints to its Section 3 Coordinator,
as follows:

Complaints of non-compliance should be filed in writing and must contain the
name of the complaint and brief description of the alleged violation of 24 CFR
135.

Complaints must be filed within thirty (30) calendar days after the complainant
becomes aware of the alleged violation.

An investigation will be conducted if complaint is found to be valid. The Section 3
Coordinator will conduct an informal, but thorough investigation affording all
interested parties, if any, an opportunity to submit testimony and/or evidence
pertinent to the complaint.

The Section 3 Coordinator will provide written documentation detailing the
findings of the investigation of BMHA. BMHA will review findings for accuracy
and completeness before it is released to complainants. The finding will be made
available no later than thirty (30) days after the filing of the complaint.

If complainants wish to have their concerns considered outside of BMHA, a complaint
may be filed with:

Asst. Secy. For Fair Housing & Equal Opportunity
United States Department of Housing and Urban Dev.
451 Seventh Street, SW
Washington, DC 20410

The complaint must be received no later than 180 days from the date of the action or
omission upon which the complaint is based, unless the time for filing is extended by the
Assistant Secretary for good cause shown.
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Section 3 Clause

All Section 3 covered contracts shall include the foliowing clause (referred to as the
Section 3 Clause):

A. The work to be performed under this contract is subject to the requirements of Section 3 of
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3).
The purpose of Section 3 is to ensure that employment and other economic opportunities
generated by HUD-assisted projects covered by Section 3, shall, to the greatest extent feasible,
be directed to low- and very low-income persons, particularly persons who are recipients of
HUD assistance for housing.

B. The Parties to the contract agree to comply with HUD’s regulations in 24 CFR part 135,
which implement Section 3. As evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other impediment that would prevent them
from complying with the part 135 regulations.

C. The contractor agrees to send to each labor organization or representative or workers with
which the contractor has a collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers’ representative with the contractor’s
commitments under this Section 3 clause and will post copies of the notice in conspicuous
places at the work site where both employees and applicants for training and employment
positions can see the notice. The notice shall describe the Section 3 preference, shall set forth a
minimum number and job titles subject to hire, availability of apprenticeship and training
positions, the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to
compliance with regulations 24 CFR part 135, and agrees to take appropriate action, as
provided in applicable provision of the subcontract or in the Section 3 clause, upon finding that
the subcontractor is in violation of the regulations in 24 CFR part 135. The contractor has notice
or knowledge that the subcontractor has been found in violation of the regulations in 24 CFR
part 135.

E. The contractor will certify that vacant employment positions, including training positions, that
are filled (1) after the contractor is selected but before the contract is executed, and (2) with
persons other than those to whom the regulations 24 CFR part 135 require employment
opportunities to be directed, were not filled to circumvent the contractor’s obligations under 24
CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions,
termination of the contract for default, and debarment or suspension from future HUD assisted
contracts.

G. With respect to work performed in connection with Section 3 covered Indian assistance,
Section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e)
also applies to the work to be performed under this contract. Section 7(b) requires that to the
greatest extent feasible (1) preference and opportunities for training and employment shall be
given to Indians, and (2) preference in the award of contracts and subcontracts shall be given to
Indian organizations and Indian-owned Economic Enterprises. Parties to this contract are
subject to the provisions of Section 3 to the maximum extent feasible, but not in derogation of
compliance with Section 7(b).
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Certification for Business Concerns Seeking Section 3
Preference in Contracting and Demonstration of Capability

Name of Business

Address of Business

Type of Business: [0 Corporation 0 Partnership [ Sole Proprietorship O Joint Venture
Attached is the following documentation as evidence of status:
For Business claiming status as a Section 3 resident-owned enterprise:
1 Copy of resident lease 1 Copy of receipt of public assistance
O Copy of evidence of participation 0 Other evidence
in a public assistance program

For business entity as applicable:

[ Copy of Articles of Incorporation 0 Certificate of Good Standing
0 Assumed Business Name Certificate O Partnership Agreement
O List of owners/stockholders and 00 Corporation Annual Report
% ownership of each 0 Latest Board minutes appointing officers
0 Organization chart with names and 0 Additional documentation

titles and brief function statement

For business claiming Section 3 status by subcontracting 25 percent of the dollar
awarded to qualified Section 3 business:
0 List of subcontracted Section 3 business(es) and subcontract amount

For business claiming Section 3 status, claiming at lease 30 percent of their workforce
are currently Section 3 residents or were Section 3 eligible residents within 3 years of
date of first empioyment with the business:
0 List of all current full-time employees 0 List of employees claiming Section 3 status
0 PHANHA Residential lease less than 3  [1 Other evidence of Section 3 status less

years from date of employment than 3 years from date of employment

Evidence of ability to perform successfully under the terms and conditions of the
proposed contract:

Current financial statement

Statement of ability to comply with public policy

List of owned equipment

List of all contracts for the past two years

2 e I

Authorizing Name and Signature

Attested by:
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Am 1 a Section 3 Business?

1. 1s 51% of your business owned by Section 3 Residents?
a. Percent owned by Section 3 Residents:

b. Percent owned by all others:

2. Does 30% of your current full-time staff meet the definition of Section 3 Resident?
a, Total number of full-time employees:

b. Number of full-time employees that currently meet the definition of a Section 3
Resident:

c. Number of full-time employees that may have met the definition of a Section 3
resident within the last 3 years:
3. Does your business have evidence of firm commitment(s) to provide 25% of the total
dollar amount of subcontracts to Section 3 Businesses?

a. Total dollar amount of subcontracts to be awarded with HUD funds:

b. Total dollar amount of HUD-Funded subcontracts to be awarded to Section 3
businesses:
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Resident Empioyment Opportunity Data

Butler Metropolitan Housing Authority
Eligibility for Preference

Eligibility for Preference

A section 3 resident seeking the preference in training and employment provided by this part
shall certify, or submit evidence to the recipient contractor or subcontractor, if requested, that
the person is a Section 3 resident. (An example of evidence of eligibility for the preference is
evidence of receipt of public assistance, or evidence of participation in a public assistance
program.)

Certification for Resident Seeking Section 3 Preference in Training
And Employment

, am a legal resident of the

and meet income eligibility guidelines for a low- or

very-
low-income person as published on the reverse.

My permanent address is:

| have attached the following documentation as evidence of my status:
O0Copy of lease O0Copy of receipt of public assistance

L1Copy of Evidence if participation {1 Other evidence:
in a public assistance program

Signature

Print Name Date
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Section 3 Income Limits

All residents of public housing developments of the Butler Metropolitan Housing Authority qualify
as Section 3 residents. Additionally, individuals residing in the cities of Hamilton and Middletown

who meet the income limits set forth below, can also qualify for Section 3 status.

A picture identification card and proof of current residency in required.

Eligibility Guideline
Persons in Family Extremely Low Income Very Low Income Low income
1 $17,950 $29,900 $47,850
2 $20,500 $34,200 $54,650
3 $23,050 $38,450 $61,500
4 $25,600 $42 700 $68,300
5 $27,650 $46,150 $73,800
3 $29,700 $49,550 $79,250
7 $31,750 $52,950 $84,700
8 $33,800 $56,400 $90,200
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PROFESSIONAL SERVICES AGREEMENT

This AGREEMENT, is made this day of , 2022 by and
between the Butler Metropolitan Housing Authority, whose address is 4110
Hamilton-Middletown Road, Hamilton, Ohio 45011, and the law firm of

, hereinafter referred to as (“ATTORNEY”), whose

mailing address is

WHEREAS, BMHA intends to engage the professional services of Attorney fo
provide legal services to BMHA; and

WHEREAS, the law firm will designate , as the
lead attorney to work with BMHA and BMHA will appoint this individual as Legal
Counsel pursuant to G.C.A. § for this purpose; and

WHEREAS, the services to be rendered are of a special and temporary nature
which has been determined to be in the best interest to be performed under
contract by professional personne! other than employees in the service of BMHA, and

WHEREAS, Attorney has submitted a statement of qualifications and an
interest in providing such service; and

WHEREAS, BMHA and Attorney in consideration of the premises and the
mutual Convents hereinafter set forth, agree as follows:

SECTION | - PURPOSE

Attorney agrees to provide legal services to BMHA as provided in Section Il herein
below:

SECTION Il - SCOPE OF SERVICES

The scope of services to be provided will be in connection with this Agreement shalil be
as follows:

(1) Act as counsel to BMHA,;

(2) Prepare opinions, resolutions, and reports at the request of any member of
the Board of Commissioners (BOC) or Executive Director or its designee;

(3) Undertake such legal research as shall be requested by the BOC or
Executive Director or its designee; '



(4)  Advise the Authority from time to time as to needed revisions of the laws of
Ohio and of the Rules and Regulations of BMHA;

(5)  Advise the Board and the Executive Director of all legal matters to
which the Authority is a party or in which the Authority is legally
interested; :

(6) Represent the Authority in connection with legal matters before the
Legislature, Boards, and other agencies of Ohio or the United States;

(7) Represent the Authority in litigation concerning the affairs of the Authority;

(8) Review and/or prepare contracts, leases, bid invitations, Writ of
Possessions (WOP) and other documents as may be requested from
time to time by the Board, Executive Director or their designee(s),

(9)  Provide legal assistance and advise during any negotiations with the
Authority’s union.

(10)  Perform special services as requested by the Board.

SECTION Il - PERSONNEL

shall be the primary legal representative of
Attorney and any other member of the Law Firm
shall assist in the discharge of the duties of the Attorney.

SECTION IV - CONTRACT TERM

Subject to Section XV, the term of this Contract shall commence upon the execution
hereof and continue for two (2) years with an option to extend for three (3)
additional years, not to exceed a total contract period of 5 years with BMHA's BOC
approval. Any reference to year in this agreement shall mean a twelve-month period.
This agreement may be terminated by either party upon 30 days written notice.

SECTION V - COMPENSATION FOR SERVICES

BMHA shall compensate Attorney according as to the hourly rate schedule attached
hereto as Exhibit D for actual time devoted to performing the above-enumerated
services, provided, however, that the total monthly fee for attorney’s services shall not
exceed the sum budgeted annually without BMHA’s Board of Commissioner's
approval.

Subject to 2 CFR 200.317-200.326 Code of Federal Reguiations, an adjustment to
the fee stated herein may be requested by Attorney if the physical scope of work,
time for completion, or services requested are increased over that agreed to.



BMHA shall compensate Attorney by payments based upon delivery of approved
submittal of designated work within thirty (30) days of invoice and supporting
documentation.

Attorney shall invoice BMHA for payments monthly and shall be required to provide a
record of hours worked and the description of the work.

BMHA's obligation for payment of Attorney’s fees and costs shall be subject to the
availability of funds for such payment.

SECTION VI - EXPENSES

BMHA shali reimburse Attorney for the following expenses if on behalf of BMHA:!
travel, food, lodging and other related traveling expenses, provided the prior approval
of BMHA is obtained for such travel and provided further, that reimbursement for
such travel expenses shall be pursuant to BMHA's travel policy and rates for per
diem compensation: the costs and fees of legal experts, consultants, specialists and
co-counsel retained by Attorney with the prior approval of BMHA, which costs and
fees may at BMHA's election be paid directly to such experts, consultants, specialists
and co-counsel, or to Aftorney as reimbursement; any other expense, provided that
prior approval of BMHA has been obtained; any other expenses that although the
prior approval of BMHA was not obtained, the BMHA Board of Commissioners or
Executive Director determines to have been beneficial and justified. Attorney shall
provide vouchers and receipts together with a brief explanation of each expense that
it has incurred for the benefit of BMHA.

SECTION VII - FINAL PAYMENT AND RELEASE OF CLAIMS

Final payment shall be made upon satisfactory delivery and acceptance of all
services as herein specified and performed under this agreement. Prior to final
payment, as a condition precedent thereto, Attorney shall execute and deliver to
BMHA a release, in a form approved by BMHA, of claims against BMHA arising
under by virtue of this agreement.

SECTION VIl - INDEPENDENT AGENT

There shall be no employee benefits provided under this contract, such as heaith or
life insurance, retirement benefits, vacation leave or sick leave, and there shall be
no withholding of taxes by BMHA. Attorney contracts herein with BMHA as an
independent contractor and is neither an employee nor an agent of BMHA for the
purpose of performing the services hereunder. BMHA therefore assumes no
responsibility of liability for the acts of Attorney which are performed in its
independent and professional capacity.

SECTION IX - SCOPE OF AGREEMENT

This Agreement supersedes any and all other agreements, either oral or in writing,
between the parties hereto with respect to the retainment of Attorney by BMHA and
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contains all of the covenants and agreements between the parties with respect to
such retainment in any manner whatsoever. Each pary to this agreement
acknowledges that no representation, inducements, promises or agreements, orally or
otherwise, have been made by any party, or anyone acting on behalf of any party,
which are not embodied herein, and that no other agreement, statement, or
promise not contained in this Agreement shall be valid or binding. Any modification of
this Agreement will be effective only if it is in writing signed by the party to be
charged. For the purpose of this paragraph and of the entire Agreement, the
signature of the Chairman, Board of Commissioners and the Executive Director of the
Authority are the only sighatures that will bind BMHA.

SECTION X - RESPONSIBILITY OF ATTORNEY

Attorney shall be responsible for the professional and technical accuracy of all
work and materials furnished under this contract. Attorney shall, without additional
cost to BMHA, correct or revise all errors or deficiencies in his/her work.

BMHA's review, approval, acceptance of, and payment of fees for services required
under this contract, shall not be construed to operate as a waiver of any rights under
this contract or of any cause of action arising out of Attorney’s failure to BMHA for
all costs of any kind which may be incurred by BMHA as a result of Attorney’s
negligent performance of any of the services performed under this contract.

SECTION XI - ASSIGNMENT OF AGREEMENT

Attorney may not assign this agreement, or any sum becoming due under the
provisions of this Agreement without the prior written consent of BMHA.

SECTION XII - GENERAL COMPLIANCE WITH LAWS

Attorney shall be required to comply with all Federal and state laws and ordinances
applicable to this work.

SECTION Xill - ACCESS TO RECORDS AND OTHER REVIEW

Attorney, including his subcontractors, if any, shall maintain all books, documents,
papers, accounting records and other evidence operating to costs incurred and to
make such materials available at their respective offices at all reasonable times during
the contract period and for three (3) years from the date of the final payment under
the contract, for inspection by U.S. Housing and Urban Development (HUD) officials
and BMHA. Each subcontract by Atiorney pursuant to this Agreement shall include a
provision containing the conditions of this Section.

SECTION XIV - OWNERSHIP OF DOCUMENTS

All briefs, memoranda and other incidental work of Attorney or materials furnished
hereunder shall be and remain the property of BMHA including all publication rights
and copyright interests and may be used by BMHA without any additional costs to
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BMHA.

SECTION XV - INDEMNITY

The Aftorney agrees to save and hold harmless BMHA, its officers, agents,
representatives, successors and assigns and other governmental agencies from and
all suits or actions of every nature and kind, which may be brought from or on
account of any injury, death, or damage arising or growing out of the acts or
omissions of the Attorney, its officers, agents, servants or employees under this
Agreement.

SECTION XVI - CHANGES

BMHA may at any time, by written order make any changes in the services to be
performed hereunder. If such changes cause an increase or decrease in the costs of
doing the work under this Agreement, or in the time required for this performance, an
equitable adjustment shall be made and the Agreement shall be modified in writing
accordingly.

SECTION XVII - TERMINATION

Either of the parties hereto may, by written notice to the other, terminate this
Agreement in whole or in part upon thirty (30) days written notice either for
convenience or default. Upon such termination, all briefs, reports, summaries,
completed work and work in progress, and such other information and materials as
may have been accumulated by the Attorney in performing this Agreement shall, in
the manner to the extent determined by BMHA, become the property of and be
delivered to BMHA. If the contract is terminated by the Attorney or by BMHA for
cause, prior to its completion, Attorney shall reimburse BMHA for any travel costs
associated with this contract and BMHA may retain as a set-off for such expenses
any funds owed to Attorney in BMHA’s possession.

SECTION XVill - SEVERABLE PROVISIONS

If any provision of this Agreement shall be deemed by a court of competent
jurisdiction to be invalid, then such provision shall be deemed stricken from the
agreement and the agreement shall be enforced according to its valid and subsisting
terms and provisions.

SECTION XIX - GOVERNING LAW

The validity of the Agreement and any of its terms and provisions as well as the
rights and duties of the parties to this Agreement, shall be governed by the laws of
Ohio.

SECTION XX — BMHA NOT LIABLE

BMHA assumes no liability for any accident or injury that may occur to Attorney, his
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or her agents, dependents, or personal property while en route to or from this
territory or during travel mandated by the terms of this Agreement.

SECTION XXI - APPROVALS

Any approvals required herein by BMHA shall mean approval by BMHA’s Board of
Commissioners is required unless another person is designated by the BMHA
Board of Commissioners to issue particular or limited approvals on certain matters.

SECTION XXl - CONFLICTS

Attorney agrees to disclose to BMHA any possible conflict of interest that may
arise in representing BMHA’s interest and obtain a written waiver from BMHA
regarding its conflict.

SECTION XXIill - NOTICES
Notices to either party will be sent to:

Butler Metropolitan Housing Authority
Hamilton-Middletown Road
Hamilton, Ohio 45011



IN WITNESS WHEREOF, the parties have executed this agreement the day and
year first above written.

BUTLER METROPOLITAN HOUSING AUTHORITY

By:
Ben Jones, Executive Director
Date:
LEGAL COUNSEL
By:
Date:
ATTEST:
By:
Kathleen Batliner, Chairman
BMHA Board of Commissioners
Date:
APPROVED AS TO FORM:
By:

Rita A. Adams, Accounting Manager

Date:
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Certification Regarding
Debarment and Suspension

Certification A: Certification Regarding Debarment, Suspension, and
Other Respensibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b} of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction. The prospective participant shall submit an explanation
of why it cannot provide the certification set out below. The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction. However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3, The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction, If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

U.S. Department of Housing
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4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cev-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549,
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Veluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the depariment
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

9, Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not reguired to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10.  Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.
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Certification B: Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective tower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erronmeous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment,

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant fearns that its certification
was erroncous when submitted or has become erronecus by reason of
changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,
tower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverape sections of rules implementing Executive Order 12549, You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered fransaction
with & person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exciu-
sion - Lower Tier Covered Transaction,” without modification, in all
jower tier covered transactions and in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a fower covered transaction knowingly
enters into a lower tier covered tramsaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition 0 other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicant Chris Hertzel

Date
10/23/18

Signature of Aut orizfed Certifying Official
i

Tite:
Vice President

ft
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
refating ta (i) those prices, (i) the intention to submit a bid, or (jii) the
methods or factors used to calculate the prices offered;

(2} The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award {in the case of a competitive proposal
solicitation} unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

{b} Each signature on the bid is considered o be a cetlification by
the signatory that the signatory--

(1) Is the person In the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not particlpated and will not participate in any
action contrary to subparagraphs (a){l) through (a){3) above, or

(2) (i) Has been authorized, in writing, to act as agent for the

following principals in certifying that those principals have not
patticipated, and will not participate in any action confrary to
subparagraphs (a){!) through (a)(3) above.
[insert
full name of person(s) in the bidder's arganization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(i) As an authorized agent, does certify that the principals
namad in subdivision (b)}{2)(i} above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

{ii} As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through {a)}(3) above.

{c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setling forth in
detail the circumstances of the disclosure.

[ 1 [Contracting Officer check if following paragraph is applicable]

{d) Non-collusive affidavit. (applicable to contracts for consiruction
and equipment exceeding $50,000)

(1} Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard {o any bid submitted in
response to this solicitation. If the successful bidder did not submit
the affidavit with hisfher bid, he/she must submit it within three (3)
working days of bid opening. Failure to submit the affidavit by that
date may render the bid nonresponsive. No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit" [ ]is, []is not
included with the bid.

2. Contingent Fee Representation and Agreement
{a) Definitions. As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to soficit or obtain contracts nor hoids out
as being able to obtain any contract(s) through improper influence.

"Improper influence” means any infiuence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

{b) The bidder represents and certifies as part of ifs bid that, except
for full-time bona fige employees working solely for the bidder, the
bidder:

(1 D has, [:] has not employed or retained any person or
company to soliclt or obtain this contract; and

{2) D has, ['_'] hias not paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upoen or
resulting from the award of this confract.

{c} If the answer to either {a)(1) or {a){2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shail give the PHA/IHA the
right to (1) terminate the confract; {2} at its discretion, deduct from
confract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or {3) take other remedy
pursuanti to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions (applicable to
contracts exceeding $100,000)

(a) The definiions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b} of this certification.
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{b)} The bidder, by signing its bid, hereby certifies to the bast of his
or her knowledge and belief as of December 23, 1889 that:

{1} No Federal appropriated funds have been paid or will be
paid to any person for influencing or altempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation,;

{2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction} have
been paid, or will be paid, to any person for influencing or attempting
to Influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLE, "Disclosure of Lobbying Activities;” and

(3) He or she will include the language of this certification in alt
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disciose accordingly.

(c) Submission of this certification and disclosure s a prerequisite
for making or entering into this contract imposed by section 1352,
titte 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form 1o be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined In section 4 of the indian Self-Determina-
tion and Education Assistance Act (25 U.8.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification

The bidder certifies that to the bes! of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on fulure activities:

{a) Result in an unfair competitive advantage to the bidder; or,
{b) Impair the bidder's objectivity in performing the contract work.

Inthe absence of any actual or apparent conflict, | hereby certify
that to the best of my knowledge and belief, no actual or apparent
canflict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility

{a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors, is ineligible to:

{1} Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b} The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
if it is later determined that the bidder knowingly rendered an
erronaous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.

6. Minimum Bid Acceptance Period

{a) “Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

{b) This provision supersedes any language pertaining to the
acceptance peried that may appear eisewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d} In the space provided immaediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-

ment. The hi ws the following acceptance period:
calendar days.

(2} A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

() The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2} any longer
acceptance period stated in paragraph {d) above.

7.  Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bidf offer that it --

(a) [j is, D is not a small business concern. "Small business
concern," as used in this provision, means a concem, including its
affiliates, that Is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

{b) D is, {'_] is not awomen-owned business enterprise. "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also conirol and operate the business.
(c) s [ ]is not a minority business enterprise. "Minority
business enterprise,” as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlied by one or more such individuals. For the purpose
of this definition, minority group members are:

{Check the block applicable to you)
[ ] Black Americans

[[] Hispanic Americans

[} Native Americans

D Asian Pacific Americans
[ Asian Indian Americans
[[] Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(a) [ 1is. [ is not an indian-owned economic enterprise.
“Economic enterprise,” as used in this provision, means any conm-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent indian owned.
“Indian,” as used in this provision, means any person who is &
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

{b) []is, [ ]is not an Indian organization. “Indian organization,”
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "iibe" means any Indian tribe, band, group, pueblo, or
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community including Native villages and Native groups {including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as efigible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000}

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firmineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 28 CFR 5.12(a)(1).

{c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001,

10. Certification of Nonsegregated Facilities (applicable
to contracts exceeding $10,000}

{a) The bidder's attention is called to the clause entitted Equal
Employment Opportunity of the General Conditions of the Con-
tract for Construction.

(b) “Segregated facilities,” as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and cther storage
or dressing areas, parking lots, drinking fountains, recreation or
enterfainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, refigion, or national origin
hecause of habit, local custom, or otherwise.

{c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its contral where segregated facilities are maintained. The bidder
agrees that a breach of this certification is a violation of the Equal
Empioyment Opportunity clause in the contract.

{(d) The bidder further agrees that (except where it has obtained
identicai certifications from proposed subeontractors for specific
fime periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunily clause, it will:

{1) Obtain identical certifications from the proposed subcon-
tractors;
(2} Retain the certifications in its files; and

{3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities

A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exermpt
from the provisions of the Equal Employment Opportunity clause of
the prime contract. The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note: The penally for making false statements in bids is prescribed
in 18 U.S.C, 1001,

11. Clean Air and Water Certification (applicable to con-
tracts exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract D
is, Dis not listed on the Environmental Protection Agency List of
Viotating Facitities:

{b) The bidder will immediately notify the PHA/IHA Contracting
Officer, bafore award, of the receipt of any communication from the
Administrator, or a designee, of the Envircnmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration fo be
listed on the EPA List of Violating Facilities; and,

() The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate." |f the successful
bidder does not submit the certificate with his/her bid, hefshe must
submit it within three (3) working days of bid opening. Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b)Y A fully executed "Previous Participation Certificate”
[1is, []#s not included with the bid.

13. Bidder's Signature

The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

(Signature and Date)

{Typed or #rinted Name)

{Title}

{Company Name)

{Company Address)
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U.S. Dapartment of Housing
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Office of Publlc and Indian Housing
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1. Preparation of Offers

{a) Offerors are expected to examine the statement of work, the
proposed contract ferms and conditions, and all instructions. Failure
to do so will bs at the offeror's risk,

{b} Each offeror shall furnish the information required by the sclicita-
tion. The ofteror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an ageni shall be accompanied by evidence of
that agent's authorily, unless that evidence has been praviously
furnished to the HA.

(c) Offers for seivices other than those specified will not be consid-
ered.

2. Submission of Offars

{a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified In the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror,

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modifled by written or telegraphic
notica.

(¢) Facsimile offers, modifications or withdrawals will not be consid-
ered uniess authorized by the solicitation.

3. Amendments to Solicitations

{a} If this solicitation is amended, then all terms and coniltions which
are not modified remain unchanged.

(b) Oferors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amandment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, it facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the tima
specified for receipt of offers,

4, Expianation to Prospective Offerors

Any praspective offeror desiiing an explanation or interpretation af the
solicitation, statement of work, atc., must request it in writing soon
enough 1o aliow a reply to reach all prospactive offerors betore the
submission of their offers. Oral explanations or Instructions given
before the award of the contract will not be binding. Any Information
given to a prospective offeror concerning a solicitation will be furnished
prarplly to alt other prospective offerors as an amsndment of the
solicitation, if that information is necessary in submitting offers or it the
lack of it would be prejudicial to any other prospective ofterars.

5. HRasponsibility of Prospective Contractor

{a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
condtions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1} Have adequatefinancial resources to perform the contract, or
the ability to obtain them;

{2) Have a satisfactory performance record,

{3} Have a satistactory racord of integrity and business ethics;

{4) Have a satlsfactory record of compliance with public peolicy
"(e.g., Equal Employment Opportunity}); and

(5) Nothavebeen suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligile contractors are
avallable for inspection at the HA/HUD.,

{b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements, Failure by the offerorto
provide such additional information may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a} Any offer received at the place designated In the solicitation after
the axact lime spectited far recelpt will not be considered unless # is
recelved before award Is made and it -

(1) Was sent by registered or certified mall not later than the fifth
calendar day befora the date specified for receipt of offers
{e.g., an offer submitted in response to a solicRation requiring
receipt of offers by the 20th of the month must have been
miaited by the 15th);

(2} Was sent by mail, or if authorized by the sollcitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely te mishandiing by the
HA/HUD after receipt at tha HA;

{(3) Was sent by U.S. Poslal Service Express Mafi Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the dale specified
for receipt of proposals. The term "working days” exciudes
weekends and U.S. Federal holidays; or

{4) is the only offer received.

(b} Any modilication of an offer, except a modification resulting from
the HA's request for "best and final” offer (if this solicitation is a request
for proposals), is subject to the same conditions as in subparagraphs
{a)(1}, (2), and (3) of this provision.

{c} A modilication resulting froem the HA's request for "best and final”
offer received after the time and date specitied in the request will nol
beconsidereduniess receivedbefore award andthelate receipt isdue
solely to mishandling by the HA after receipt at the HA.

{d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sert either by registered or
certifled mailis tha U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and cn the original receipt from the U.S. or
Canadlan Postal Service. Both pestmarks must show a legible date
orthe offer, madification, or withdrawal shall be processed as if mailed
lata. “Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine Impresslon)thalis
readily identifiable without further action as having been supplied and
affived by employees of the U.S. or Canadian Postal Service an the
date of mailing. Therelore, offerors should request the postat clerkto
piace a hand canceilation buil's-eye postrmark on both the receipt and
the envelope or wrapper,

{e} The only acceptable evidence ta sstablish the time of receipt atthe
HA Is the limerdate stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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{f) The only acceptable evidence ta establish the date of mailing of a
late offer, madification, or withdrawal sent by Express Mail Next Day
Servica-Post Office to Addresses isthe date enteradby the post office
recsiving clerk on the "Express Mail Next Day Service-Post Office to
Addresses" label and the postmark on both tha envelope or wrapper
and on the original receipt from the U.S. Postal Service. "Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefors,
offerors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope

ar wrapper.

{g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more tavorabie
to the HA will be considered at any time it is received and may be
accepted.

(h} If this salicitation is a request for proposals, proposals may be
withdrawn by written notice, or it authorized by this solicitation, by
telegram (including mailgram) or facsimile machine fransmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or fts authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
recsipt for the offer before award. If this soficitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

;I. Contract Award

{a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantagecus tothe HA, costor price and otherfactors, specified
elsewhare in this solicitation, considered.

{b} The HA may
{1) reject any or all offers if such action is in the HA's interest,
(2) accept other than the lowest offer,
{3) walve informaiities and minor irregularities in offers received,
and (4) award mara than ane contract for all or part of the
requirements stated.

(c) f this solicitation Is a request for proposals, the HA may award a
cortract on the basis of initial offers received, without discusslons.
Therefore, each initial offer shouldcontain the offeror's bestierms from
a cost of price and technical standpoint.

{d) A written award or acceptance of offer mailed or otherwise
furnished to the succassful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals,
before the offer's spacitied expirationtime, the HA may accept an offer,
whather or not there are negotiations after its receipt, unless a written
notice of withdrawal isreceived betors award. Negotiations conducted
after recelpt of an offer do not constitute arejection or counteroffer by
the HA.

(e) Neither financial data submitted with an offer, nor representations
concarning facilities or financing, will form a part of the resulting
contract.

8. Saervice of Protast

Any protest against the award of a contract pursuant to this solicitation
shall be served on the HA by abtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unlass appealed by the protestor.

9. Offer Submission

Offers shall ba submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for recaipt, the solicitation number, and the nameand address of
the offeror, on the face of the envelope.

It Is very important that the offer be properly identified on the face
of the envelope as set forth above in order to Insure that the date and
time of recelpt s stamped on the face of the ofter envelope. Receiving
procadures are: date and time stamp those envelopes identified as
proposals and deliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identitication of the contents and deliver them to the appropriate
procuring activity only- through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}
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Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Public reporting burden for this collection of information is estimatad to average & minutes perresponse, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB's common rule on bidding/offering procedures, implemented by HUD in 24 Ci-R 856.36, and those requirements
setforth in Executive Order 11625 for small, minority, women-owned businesses, and cerlifications for independent price determination, and conflict of interest.
The form is required for noncanstruction contracts awarded by Housing Agencies (HAs). The formis used by biddersfofferors to certify o the HA's Centracting
Officer for contract compliance. if the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of infarmation are
required to obtain a benefit or to retain a benefit. The Information requested does not lend itself to confidentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1)[ 1has,{ ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2)1 ] has,| ]has not paid or agreed {o pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a}(1) or (a} (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the confract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a) | 1is,[ Tisnota small business concern. “Small business
concern,” as used in this provision, means a concern, inclad-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121,

(b)[ lis,[ 1is notawomen-owned small business concern,
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

()] 1is,1 1 isnotaminority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minerity group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
(Check the block applicable to you)

[ 1 Black Americans [ 1 Asian Pacific Americans

[ ] Hispanic Americans [ ] Asian Indian Americans

[ ] Native Americans [ 1 Hasidic Jewish Americans

3. Certificate of Independent Price Determination
{a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/fofferor, directly or
indirectly, to any other bidderfofferor or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
uniess otherwise required by law; and

(3) No attempt has been made or wili be made by the biddes/
offeror to induce any other concern to submit or not (o
submit a bid/offer for the purpose of restricting competition.

{(b) Bach signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2} (1) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1} through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization),

(i) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above; and
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(iii) As an agent, has not personally participated, and will
not participate in any action conlrary to subparagraphs
(a)() through (a)(3) above,

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure,

4. Organizational Conflicts of Interest Certification

{(a) The Contractor warrants that to the best of its knowledge and
beliel and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(ii) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Centractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by -
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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Non-Coliusive Affidavit

Sate of
County of

, being first sworn, deposes and
says: That they are (president, sole owner, partner,
etc.) of (firm name) the party making the

forgoing proposal or bid, that such proposal or bid is genuine and not collusive or sham;
that no one conspired, connived or agreed, directly or indirectly, with any bidder or
person, to put in a sham bid or to refrain from bidding, and has not in any manner,
directly or indirectly sought by agreement or coliusion, or communication or conference,
with any person, to fix the bid price of the affiant or of any other bidder, or to fix any
overhead, profit or cost element of said bid price, to secure any advantage against the
Owner of any person interested in the proposed contract: and that all statements in said
proposal or bid are true.

Signature of Bidder: (if individual)
Signature of Bidder: (if partnership)
Signature of Bidder: (if corporation)
Subscribed and sworn to before me this ____ day of , 202

(Notary Public), My commission expires 202
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READ BEFORE COMPLETING YOUR DMA FORM

Forms not conforming to the specifications listed below or not submitted to the appropriate agency or office wiil
not be processed.

To complete this form, you will need a copy of the Terrorist Exclusion List for reference. The Terrorist Exclusion List
can be found on the Ohio Homeland Security Web site at the following address:

hitp:/fwww. homelandsecurity.ohio.gov/dma.asp

Be sure you have the correct DMA form. If you are applying for a state issued license, permit, certification or
registration, the "State Issued License” DMA form must be completed (HLS 0036). If you are applying for employment
with a government entity, the "Public Employment” DMA form must be completed (HLS 0037). If you are obtaining a
contract to conduct business with or receive funding from a government entity, the “Government Business and
Funding Contracts” DMA form must be completed (HLS 0038). The Pre-certification form (HLS 0035) should only be
completed if you are specifically instructed to do so by the agency or office requesting the form.

Your DMA form is to be submitted to the issuing agency or entity. “Issuing agency or entity” means the government
agency or office that has requested the form from you or the government agency or office to which you are applying
for a license, employment or a business contract. For example, if you are seeking a business contract with the Ohio
Department of Commerce'’s Division of Financial Institutions, then the form needs to be submitted to the Department
of Commerce’s Division of Financial Institutions. Do NOT send the form to the Ohio Department of Public Safety
UNLESS you are seeking a license from or employment or business contract with one of its eight divisions listed
below.

Department of Public Safety Divisions:

Administration Ohio Homeland Security*
Ohio Bureau of Motor Vehicles Ohio Investigative Unit

Ohio Emergency Management Agency Ohio Criminal Justice Services
Ohio Emergency Medical Services Ohio State Highway Patrol

* DO NOT SEND THE FORM TO OHIO HOMELAND SECURITY UNLESS OTHERWISE DIRECTED. FORMS SENT
TO THE WRONG AGENCY OR ENTITY WILL NOT BE PROCESSED.
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OHIO | g’ Ohio Department of Public Safety
PuBLIC DIVISION OF HOMELAND SECURITY
iﬁ;i:iysmm S hittp:/fwww. homelandsecurity .ohio.gov
GOVERNMENT BUSINESS AND FUNDING CONTRACTS

In accordance with section 2909.33 of the Ohio Revised Code

DECLARATION REGARDING MATERIAL ASSISTANCE/NO ASSISTANCE TO A TERRORIST ORGANIZATION

This form serves as a declaration of the provision of material assistance to a terrorist organization or organization that
supports terrorism as identified by the U.S. Department of State Terrorist Exclusion List (see the Ohio Homeland Security
Division Web site for reference copy of the Terrorist Exclusion List),

Any answer of "yes” to any question, or the failure to answer “no” to any question on this declaration shall serve as a
disclosure that material assistance to an organization identified on the U.S. Department of State Terrorist Exclusion List
has been provided. Failure to disclose the provision of material assistance to such an organization or knowingly making
false statements regarding material assistance to such an organization is a felony of the fifth degree.

For the purposes of this declaration, “material support or resources” means currency, payment instruments, other financial
securities, funds, transfer of funds, and financial services that are in excess of one hundred dollars, as well as
communications, lodging, training, safe houses, false documentation or identification, communications equipment,
facilities, weapons, lethal substances, explosives, personnel, transportation, and other physical assets, except medicine
or religious materials.

COMPLETE THIS SECTION ONLY IF YOU ARE AN INDEPENDENT CONTRACTOR

LAST NAME FiRST NAME Ml
HOME ADDRESS

cITY STATE ZIP COUNTY

HOME PHONE WORK PHONE

COMPLETE THIS SECTION ONLY IF YOU ARE A COMPANY, BUSINESS OR ORGANIZATION

LAST NAME FIRST NAME Mi

BUSINESS/ORGANIZATION NAME PHONE

BUSINESS ADDRESS

CITY STATE ZIP COUNTY

DECLARATION
In accordance with section 2909.32 (A){2){b) of the Ohio Revised Code
For each question, indicate either “yes,” or "no” in the space provided. Responses must be truthful to the best of your knowledge.

1. Are you a member of an organization on the U.S. Department of State Terrorist Exclusion List? D Yas D No
2. Have you used any position of prominence you have with any country to persuade others to support an

organization on the U.S. Department of State Terrorist Exclusion List? D Yes D No
3. Have you knowingly solicited funds or other things of value for an organization on the U.S. Depariment of State

Terrorist Exclusion List? [ ves [[INo
4. Have you solicited any individual for membership in an organization on the 1.5, Department of State Terrorist

Exclusion List? [Cves [Ino
5. Have you committed an act that you know, or reasonably should have known, affords “material support or

resources” to an organization on the U.S. Department of State Terrorist Exclusion List? I:_I Yes D No

8, Have you hired or compensated a person you knew fo be & member of an organization on the U.S. Department
of State Terrorist Exclusion List, or a person you knew to be engaged in planning, assisting, or carrying out an
act of terrorism? D Yes D No
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In the event of a denial of a government confract or government funding due to a positive indication that material assistance has been
provided to a terrorist organization, or an organization that supports terrorism as identified by the U.8. Department of State Terrorist
Exclusion List, a review of the denial may be requested. The request must be sent to the Ohic Department of Public Safety’s Division of
Homeland Security. The request forms and instructions for filing can be found on the Ohio Homeland Security Division Web site.

CERTIFICATION

1 hereby certify that the answers | have made to all of the questions on this declaration are true to the best of my knowledge, |
understand that if this declaration is not completed in its entirety, it will not be processed and 1 will be automatically
disqualified. | understand that | am responsible for the correctness of this declaration. | understand that failure to disclose the
provision of material assistance to an organization identified on the U.8. Department of State Terrorist Exclusion List, or
knowingly making false statements regarding material assistance to such an organization is a felony of the fifth degree. |
understand that any answer of *yes” to any question, or the failure to answer “no” to any question on this declaration shall
serve as a disclosure that material assistance to an organization identified on the U.S. Department of State Terrorist
Exclusion List has been provided by myself or my organization. If | am signing this on behalf of a company, business or
organization, | hereby acknowledge that | have the authority to make this certification on behalf of the company, business or
organization referenced on page 1 of this declaration.

X

APPLICANT SIGNATURE DATE
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BUTLER METROPOLITAN HOUSING AUTHORITY

Woman Business Enterprise / Minority Business Enterprise

WBE / MBE FORM

ADDRESS:

TYPE OF BUSINESS:

OHIO LICENSE NO:

_WOMEN BUSINESS ENTERPRISE (WBE)

D YES D NO

IF YES, PLEASE PROVIDE:

CERTIFICATION NUMBER:

EXPIRATION DATE:

- MINORITY BUSINESS ENTERPRISE (MBE)

DYES | DNO

IF YES, PLEASE PROVIDE:

CERTIFICATION NUMBER:

EXPIRATION DATE:

ADDITiONAL INFORMATION

CURRENT NUMBER OF EMPLOYEES

CURRENT NUMBER OF WOMEN EMPLOYEES:

CURRENT NUMBER OF MINORITY EMPLOYEES:

[ hereby certify that it is the policy of the undersigned to comply with all existing laws
prohibiting discrimination in all aspects of employment due to race, color, creed, sex,
age, religion, national origin, marital status, receipt of public assistance or disability.

This shall be accomplished substantially by the following action: Non discrimination in
RECRUITING, HIRING, TRAINING, PROMOTING, SUBCONTRACTING, DEMOTION,
LAYOFF, and/or TERMINATION.

Signature Date
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Butler Metropolitan Housing Authority
Price Proposal Form
RFP 22-01 Legal Services

75 Hours x dollars per hour = dollars

75 hours represents the number of hours of legal services BMHA used last year.
Please base your hourly computation on that number. This is not a guarantee
that BMHA will use that many hours again. Rather this is a way to fairly evaluate
the cost of each proposal submitted.

Thank you



